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ELIDA ELEMENTARY SCHOOL 

300 PIONEER RD 
Elida, Ohio 45807 

(Telephone) 419-331-7901 

(Fax) 419-331-2706 

 

Michelle Allison, Principal          mallison@elida.k12.oh.us 

Jeremy Clark, Assistant Principal        jeclark@elida.k12.oh.us 

 

2021-2022 

THE MISSION OF ELIDA ELEMENTARY SCHOOL IS TO DEVELOP STUDENTS WHO 

ARE RESPONSIBLE LIFELONG LEARNERS. 

 

NON-DISCRIMINATION POLICY 

The Elida Board of Education prohibits any discrimination on the basis of sex, age, race, religion, color, 

handicap, national origin, or ancestry of any person, in any educational programs, activities, or 

employment procedures in the Elida Local Schools. 

 

TITLE IX-DISCRIMINATION/SEXUAL HARASSMENT 

The Board of Education does not discriminate on the basis of race, color, national origin, sex (including 

sexual orientation and transgender identity), disability, age, religion, military status, ancestry, genetic 

information (collectively, "Protected Classes"), or any other legally protected category, in its programs 

and activities, including employment opportunities.  The Board of Education does not condone 

unwelcome sexual conduct that is severe, pervasive, and is objectively offensive that it effectively 

denies a person equal access to an educational program or activity. 

  

Any person may report sex discrimination, including sexual harassment (whether or not the person 

reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or 

sexual harassment), in person, by mail, by telephone, or by electronic mail, using the contact 

information listed below for the Title IX Coordinator.  The board designates the following individuals to 

serve as the District’s “Compliance Officers” (also known as “Civil Rights Coordinator”). 

 

Compliance Officers/Civil Rights Coordinators 
Director of Curriculum  High School Principal    

Julie Simmons   Darren Sharp 

julie@elida.k12.oh.us  dsharp@elida.k12.oh.us 

419-331-4155   419-331-4115 

4380 Sunnydale   401 East North Street 

Elida, OH 45807   Elida, OH 45807 

 

SCHOOL HOURS 

Hours for students in Grades K-5 will be from 9:00 a.m. to 3:45 p.m.  Students walking to school or 

arriving by car should not arrive before 8:40a.m.  

 



 3 

BUILDING SECURITY/VISITING THE SCHOOL 

The safety and general welfare of our students and staff is always of utmost concern.  We attempt to 

keep this foremost, particularly since our buildings are expansive and difficult to monitor as a result. 

Access to the building must be made through the doors of the main lobby/office area, which is 

located centrally on the west side of the building proper.  All visitors must press the buzzer and wait 

for office personnel to answer the intercom.  Please face the camera and state your name and purpose for 

your visit.  The office personnel will then “buzz you in”. When bringing items to school for your child, 

please bring them to the school office.  They will be promptly delivered to the student’s room.  If it is 

necessary to enter the building (beyond the office), you must sign in using your driver’s license and 

wear a visitor pass.  At-will travel throughout the building is in violation of the district interloper 

policy. 
 

VISITING/OBSERVING IN CLASSROOMS 

It is required that parents desiring to visit their child’s classroom during the instructional period contact 

the teacher prior to the visitation.  Arrangements for the visit should be mutually convenient and may 

last up to thirty (30) minutes.  For further details of the guidelines for Classroom 

Visitations/Observations, please contact the main office.  As deemed necessary by administration, 

parents may be requested to attend class with their child as an alternative form of discipline. 

 

PARKING AT SCHOOL 

Visitor parking during school hours is generally available in any spot that can be found; however, there 

are three two areas that have restricted parking: 

1. The bus stalls (including entire East parking lot).and Student Drop-off lane in the North 

parking lot. 

2. The front of the building driveway between 8:00 a.m. and 9:05 a.m.  Student Drop-off lanes 

in the West parking lot. 

 

SENDING NOTES TO SCHOOL 

It is important that parents keep the school informed of alterations in their children’s normal schedule.  

Notes of explanation must be sent to the child’s teacher explaining situations such as:  

1. Absence (unless the school was called on the day of the absence) 

2. Requesting early dismissal for appointment 

3. Change in transportation 

4. Remaining after school for activities or meetings 

5. Restriction of outdoor recesses requires a doctor’s note. 

6. Permission to ride bicycles to and from school 

     *All notes should be from the parent or legal guardian and include the current date and 

parent/guardian’s signature. 

 

BRINGING CHILDREN TO SCHOOL 

Students who are driven to school by car may be dropped off at the front entrance between 8:40 and 

9:00. If you are parking to enter the school, please park in the south west parking lot. during the drop-off 

hours. 
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BICYCLE RIDERS 

Any student riding a bicycle to school will need to have a note from a parent advising the school of the 

alteration to their regular transportation.  Bicycles are to be removed upon leaving school in the 

afternoon.  The school cannot be responsible for any lost or damaged bicycles.   

 

CHILDREN LEAVING SCHOOL 

If a student is dismissed from school in any manner other than by school bus or the regular end of day 

procedure, he/she is to be dismissed only through the school office.  Parents are to come directly to the 

office upon arrival in the building with a copy of their driver’s license or photo I.D.  Students will then 

be called to the office for dismissal.  A student will be dismissed only with proper permission from his 

parent or guardian.  A student will not be dismissed to anyone except a parent without prior 

permission from parent or guardian. 

 

PICKING CHILDREN UP AT DISMISSAL 

Parents are to come into the elementary building only through the main (front) doors.  Parents may park 

in the south parking lot and use the front driveway as overflow.  Parents should remain in their vehicles 

as they enter the parking lot (West).  A staff member will be outside near dismissal time and begin 

taking names.  The staff member will assign a numbered parking place in front of the elementary.  A 

staff member will then send your child to that numbered parking space.  When driving through the main 

entrance, please leave room for emergency vehicles to pass through.  Pick-up passes will be sent home 

on the first day of school and are recommended for an efficient flow of traffic. 

 

The bell rings at 3:45 for students to be dismissed for busses. 

 

Parents who are picking up students from school must come into the building and pick up 

their child in the West Gym and sign them out or show their pick-up pass.  No student will 

be released unless they are signed out by parent or designated person.  Doors will open at 

3:45 p.m. 

 

If a student is to be picked up every day or regularly on a certain day of the week, a note 

should be on file in the office. 

 

If a student is to be picked up on occasion, the office must receive a call or note that day by 

2:00pm.   

 

WALKER DISMISSAL 
Students walking home will meet in foyer at the 3:42 bell.  A school employee will escort them across 

the street. 

 

CHILDREN STAYING AFTER SCHOOL 

Children are not permitted to stay after school unless they have a note from their parents.  A child 

without a note or a parent here at dismissal time will result in the child being sent home as usual. 
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SCHOOL RULES ON ATTENDANCE 

Reporting Absences Elida Elementary:   419-331-7901 

                      

Regular attendance is required of all students.  Whenever an absence occurs, parents need to contact the 

school prior to 9:00 a.m. on the day of the absence.  Otherwise, the school will attempt to contact the 

home of the student by phone. 

If a note or phone call is not received by the school office on the day of the absence, the absence will 

be considered unexcused.  All phone calls and notes must be received/signed by the parent/guardian. 

 

Arriving Late or Leaving Early 

Students arriving after 9:00 a.m. or leaving before 3:45 p.m. will accumulate towards their absence 

hours. Parents must sign out students at the school office. 

 

Excused Absences 

Excused absences entitle a student to make up any school work missed.  These absences are based on 

one or more of the following conditions: 

1. personal illness 

2. death or illness in the immediate family (please provide copy of obituary or evidence of 

funeral) 

3. observance of a religious holiday 

4. doctor's appointments 

5. other circumstances, which may constitute an excused absence, will require prior approval 

from the Principal 

 

A student must have a medical excuse from a doctor when absences due to personal illness exceed 

fifteen (15) days (or approximately 90 hours)  ten (10) days (or approximately 60 hours) in a school year 

and are not verifiable by other known circumstances. Any absence due to personal illness thereafter not 

accompanied by a medical excuse will be considered unexcused. 

 

Vacations: 

Parents who wish to take students out of school for vacations should contact the principal at least a week 

in advance of the anticipated trip.  Contact should be made in writing stating the specific days the 

student will be out. Please fill out a Pre-Approved Absence Request form (main office). 

 

Students are expected to make up all missed work after the vacation or make arrangements with the 

teacher beforehand. 

 

School year vacation days are considered as unexcused after the fifth vacation day when school is in 

session, unless excused by the superintendent or designee prior to the vacation days.  

 

Medical Appointments 

Students who have a scheduled medical appointment during the school day should bring a note signed 

by parent/guardian no later than the morning of the appointment.  Notes should be turned in to the 

office. 
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Make-Up Work 

When absent from school, it is the responsibility of the student to make-up their work.  Students will be 

given the number of days they are absent to return assignments.  For example, if a student is absent 1 

day, they would have 1 day after they return to submit the assignments for full credit. as soon as he/she 

returns to school.  Assignments/make-up work can be accessed on Schoology. If a student is absent for 

an extended period (three or more days), the assignments can be obtained upon request from the office.  

Requests should be made at least 24 hours in advance. An excused absence does not excuse a student 

from making up work that is missed. 

 

Unexcused Absences/Tardies 

Unexcused absences/tardies usually consist of, but are not limited to, one or more of the following 

conditions: 

 1.  Truancy - no acceptable excuse 

      Examples of, but not limited to: 

  a.  needed at home / baby-sitting 

  b.  oversleeping and / or missing the bus 

  c.  running non-emergency errands of any kind 

  d.  personal reasons - unless the reason is specifically identified 

       and the Principal gives prior approval. 

  e.   extending vacation days in excess of five days. 

 

Excessive Absences and Habitual Truancy will be addressed in accordance with Board Policy and the 

Ohio Revised Code.  Students in violation of Ohio’s mandatory school attendance laws may be referred 

to the Allen County Juvenile Court. 

 

Excessive Absences and Habitual Truancy will be addressed in accordance with Board Policy and 

the Ohio Revised Code.  Students in violation of Ohio’s mandatory school attendance laws may be 

referred to the Allen County Juvenile Court. 

 

According to HB 410 

Excessive Absence- absent with or without excuse 

for: 

Habitual Truant- absent without excuse for: 

  30 or more consecutive hours 

 38 or more hours/month  42 or more hours/month 

 65 or more hours/year  72 or more hours/year 

 
ENROLLING/WITHDRAWING STUDENTS 
Enrolling or withdrawing a child from school is not a major task, but an important obligation. 

1. To enroll a student, a visit to the school is required.  A registration form must be completed 

at the school.  go to Elida Local School’s website and register online. Of immediate 

importance is the name and address of the previous school your child attended.  A legal birth 

certificate is requested to be presented to the office at the time of enrollment as is the 

student’s social security card, immunization record, custody papers (if applicable), proof of 

residency (copy of deed, rental agreement, or notarized letter from owner of the property 

accompanied with the owner’s proof of residency), and a current utility bill. 
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2. Once your child is properly enrolled, we will send for relevant records to bring their files up 

to date.  If at all possible, bring along the current grade card or progress report from the prior 

school district. 

3. To withdraw a student, it is important to notify the school regarding the last day of 

attendance and the name and address of the new school your child will be attending. 

 

Student records are not transported by parents from one school to the next.  Records are only transferred 

upon request of the school in which the student is enrolling.   
 

OPEN ENROLLMENT – INTER-DISTRICT 
The Elida Board of Education believes that students should, under certain prescribed circumstances, 

benefit from an inter-district, open enrollment policy. Guidelines for the transfer of students are based 

upon criteria established by the Ohio Department of Education consistent with legislation recently 

enacted. 

  

 Inter-district Open Enrollment Guidelines: 

 Applications 

a. Applications for an inter-district transfer must be submitted to the Elida Superintendent. 

b. One application must be submitted for each student who requests an inter-district transfer.  

Applications submitted after June 30 may be considered on a space available basis. 

 

 Acceptance Criteria 

a. Applications shall be considered on a first-come, first-serve (chronological) receipt on site.      

b. Applications will be judged on several factors including criteria evident in the legislation. 

c. Local resident Elida students shall not be displaced from academic programs by open 

enrollment applicants (enrolled inter-district students will have access to all programs.) 

d. Approved transfers are in effect for the school year and are in effect for ONE SCHOOL 

YEAR 

e. Applications from previously accepted inter-district students may receive preference.  

 

    Transportation 

a. Under provisions of ORC 3313.97 (D) the Elida Local School District will accept no 

responsibility for the transportation of students from other districts unless it is deemed 

practical by the Superintendent.      

b. Any transportation provided by the District for an adjacent-district or other-district student 

takes place within established bus routes and bus stops within the District. 

 

TRANSPORTATION 

ROUTING POLICY 

Questions regarding transportation, bus routing and altering regular assigned bus stops for individual 

students are addressed by the Board of Education policy now in effect: 

Each pupil is assigned one designated bus stop for the pickup address and one designated bus stop for 

the drop off address.  This stop may be for the home residence or a sitter location but must in all cases 

be a residence or a daycare facility, and at no time be for a business location.  These stops will be for the 

home address unless a modification form is on file at the transportation office of the Elida Local 

Schools.    
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Open enrollment students must have a modification form on file before any transportation commences.   

 

Bus passes will be considered in an emergency situation. 

 

STUDENT AND PARENT RESPONSIBILITIES FOR SCHOOL BUS TRANSPORTATION 

1. Students shall arrive at the bus stop before the bus is scheduled to arrive.  

2. Students must wait in a location clear of traffic and away from where the bus stops. 

3. Behavior at school bus stops must not threaten life, limb, or property of any individual. 

4. Students must go directly to an available or assigned seat. 

5. Students must remain seated, keeping aisles and exits clear. 

6. Students must observe classroom conduct and promptly and respectfully obey the driver. 

7. Students must not use profane language. 

8. Students must refrain from eating and drinking on the bus except as required for medical 

reasons. 

9. Students must not use or possess tobacco products on the bus.  

10. Students must not have alcohol or drugs in their possession on the bus.  Prescription 

medications must be dropped off by the parent at school. 

11. Students must not throw or pass objects on, from, or into the bus. 

12. Students may carry on the bus only objects that can be held in their laps. 

13. Students must leave or board the bus at locations to which they have been assigned unless 

they have parental and administrative authorization to do otherwise. 

14. Students must not put head or arms out of the bus window. 

15. Students must be silent at railroad tracks until the crossing is completed. 

16. Animals, firearms, ammunition, weapons, explosives, or other dangerous materials or objects 

are prohibited on school buses. 

The driver has the authority to enforce the above regulations.  The students shall conduct 

themselves on the school bus as they would in a classroom except that reasonable visiting 

and conversation are permissible.  Any major infractions, deemed major by administration, 

will result in an automatic bus suspension.  Minor infractions will result in a student 

conference and/or parent contact (phone, e-mail, face-face, or mail). Continued disorderly 

conduct or refusal to submit to the authority of the driver shall be reason for refusing 

transportation due to misconduct; the building administration shall notify the parents of such 

refusal with a full explanation for this action. 

 

SCHOOL CLOSINGS OR STARTING DELAYS 
Occasionally during the school year, the weather conditions may cause schools to have a delayed 

opening or a complete closedown.  In either of these events the school superintendent will notify all of 

the major radio and/or television stations in the Lima area to notify you of the situation.  Do not call the 

school, but rather listen to your radio (or Lima WLIO TV) on days in question.  School lines must be 

kept open for emergencies.  There are two possible situations: 

1. School is CLOSED for the day. 

2. School is delayed by two hours.  This occurs if weather and road conditions are bad, but not 

hazardous, or when conditions may improve by waiting.  If this happens, our school will 

open one hour or two hours later than usual.  Dismissal times will be at the regularly 

scheduled times. On days that school is closed, all after school activities will also be 
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canceled.  Students are not to arrive at or to be dropped off at school prior to the 

announced starting time if school is delayed. 

3. Parents can sign up for the Elida Bulldog Alert phone message or text through the Central 

Office or the Elementary Office. online at the Elida Local School’s webpage.   

 

STUDENT DRESS CODE 
Our student body has always maintained an excellent reputation regarding its personal appearance and 

the image this projects.  This image reflects the keen responsibility that the parents have consistently 

met. School is a semi-formal setting and attire should reflect this aspect.   

1. Clothes that display/promote alcohol, or drugs, or inappropriate language are forbidden.  

Tight shirts, low cut tops, and bare midriffs are prohibited. Skirts must be an appropriate 

length (at least to finger tips with arms at the sides).   

2. All items of personal adornment should be worn in good taste.  They should be clean and 

mended and not draw unnecessary or undesirable attention to the student.  Hats, sunglasses, 

and gloves should not be worn in school unless authorized by the principal.   

3. Students should dress according to the season.  An extra sweater or sweatshirt should be left 

in the locker during the winter season.  Outer jackets should not be worn to class. 

4. Flip flops, shoes with wheels or “spikes” are prohibited. 

 

The above dress code is subject to change upon notification from the principal.  Questions or 

comments regarding the standards and instances of possible nonconformance to the standards should be 

brought to the attention of the principal prior to wearing the article to school.  If a situation occurs 

which is not covered in the above Student Dress Code, it is the responsibility of the administration 

to take prudent and responsible action to protect the educational process from disruption and to 

protect the safety and welfare of students and staff in the Elida Local Schools. 

 

Violations of the student dress code may result in the student being sent home for a change in 

dress.  The student's absence will be considered unexcused. 

 

TOYS AND NOVELTIES 
Children should not bring toys, novelties, or other play things to school.  Unauthorized play things may 

cause serious injury to other students, become lost or broken, and/or cause classroom, and playground, 

and/or bus disruptions.  Also, portable radios, tape recorders, CD players and other electronic 

games/devices are not permitted in the school and may be confiscated. 

 

CELLULAR TELEPHONES AND ELECTRONIC COMMUNICATION DEVICES 
Possession of a cellular telephone or other electronic communication device (ECD) by a student is a 

privilege, which may be forfeited by the student if he/she turns it on, uses it or allows it to be visible 

during the school day, on school bus, or on school sponsored trips without permission from school 

personnel.  Prohibited uses of the cellular telephones or ECDs during specified times includes making 

and/or receiving calls, sending text messages, taking pictures and/or making recordings.  If confiscated, 

parents will be contacted to pick up the device at school.  Smart watches are only to be used to tell time. 
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S.T.A.R.S.  POSITIVE BEHAVIOR, ANTI-BULLYING AND CHARACTER EDUCATION 

S.T.A.R.S  is a program that has been developed specifically for Elida Elementary School to provide a 

positive learning environment and school culture for all students within our building.  The acronym 

S.T.A.R.S. is derived from the four main character traits or pillars that we feel are essential for students 

to succeed in school and throughout life, on both a personal and social level. 

 Self-control   Teamwork   Attitude   Respect  =  Success for our students. 

 

1. Positive Behavior Intervention and Supports (PBIS)– PBIS is an evidence based system that 

addresses the root of behavioral issues using three tiers of supports.  Each level of support 

includes, but is not limited to, additional instruction of positive behavior, school counselor/social 

worker services, rewards for positive behavior, modified schedules or plans to help students 

achieve success. The data suggests that schools that implement PBIS systems create schools 

where all students are successful, and the school personnel feel more effective.  A common 

language will be implemented throughout all areas of the school, including but not limited to 

classrooms, buses, playgrounds, hallways and the cafeteria.  Within the classroom, research 

based good behavior games will be played daily and S.T.A.R.S. terminology will be utilized. 

Staff and students will be encouraged to recognize and utilize positive behaviors and choices.  

Students, in turn, will have opportunities to be rewarded for their good choices.  

2. Monthly class meetings will be used to provide a combination of character education and anti-

bullying education, as well as review proper behavior on the buses and in non-instructional areas. 

1) Monthly character education - The classroom meetings allow the teachers to introduce 

and implement the character trait of the month through age-appropriate lessons tied 

directly to the four STAR pillars (Self-control, Teamwork, Attitude, Respect).   These 

character traits will then be reinforced throughout the building on a daily basis through 

good behavior games, classroom medal winners, visual reminders and recognition on 

bulletin boards.   

2) Anti-bullying education -   The classroom meetings will be designed to create cohesion 

and a safe classroom culture that addresses bullying and develops empathy within peer 

groups utilizing the monthly character trait.   

3) Bus behavior and non-instructional areas - The classroom meeting will utilize both the 

character trait, as well as the anti-bullying education to reinforce proper behavior and 

positive choices on the buses and within non-instructional areas.  

Each student has the right to receive an education that is meaningful and appropriate.  Students have the 

right to learn, teachers have the right to teach and no student has the right to interfere with the learning 

process.  In order to grow educationally, socially and emotionally, it is important that children be in an 

environment in which there is a concerned teacher, school and parents that will work together. This is 

the goal of our S.T.A.R.S. program.  We look forward to your help in supporting our efforts here at 

school. Throughout the school year, students who consistently show STAR behavior will have 

opportunities to participate in rewards such as: field trips, games, etc…Specifically, there will be a 

rewards celebration for students with no referrals sporadically throughout the school year. 
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STATEMENT OF STUDENT RIGHTS AND RESPONSIBILITIES 
The following Student Code of Conduct has been developed for students at Elida Schools in grades PK-

5.  The Student Code of Conduct provides a framework of expected behavior, identifies the 

responsibilities of the student along with his/her rights, and illustrates guidelines of penalties for 

infractions. 

 

All behavior situations will be studied before a decision is made and the consequences are administered.  

Parents will be informed of the situation in all cases involving suspension or more serious disciplinary 

actions. 

 

Incidents occurring anytime, including the end of the school year, may result in school authorities taking 

whatever appropriate disciplinary action is necessary including carrying the disciplinary action into the 

next semester or school year.  This may include legal action and notification of civil authorities.  If a 

situation occurs which is not covered in the Student Code of Conduct, it is the responsibility of the 

administration to take prudent and responsible action to protect the educational process from disruption 

and to protect the safety and welfare of students and staff in the Elida Local Schools. 

 

ELIDA STUDENT CODE OF CONDUCT (Grades PK-5) 

This handbook replaces all prior handbooks and other written material on the same subjects.  This 

handbook does not equate to an irrevocable contractual commitment to the student, but only reflects the 

current status of the Board’s policies and the School’s rules.  If any of the policies or administrative 

guidelines referenced herein are revised, the language in the most current policy or administrative 

guidelines prevails.  Copies of current Board policies and administrative guidelines are available on the 

District’s website. 

 

STATEMENT OF DISCIPLINARY POLICY 

 

The administration reserves the right to exercise flexibility and individuality in interpreting and 

implementing the rules of the Student Code of Conduct in compliance with the Elida Local Board of 

Education policy.  This also means the administration may develop appropriate rules and regulations as 

called for by various situations. 

 

The administration reserves the right to exercise flexibility in the administration of all disciplinary 

action.  Individuality of student infractions and other considerations may necessitate disciplinary action 

other than that specifically listed.  The administration reserves the right to incorporate such actions.  

Disciplinary actions are based on the philosophy of progression.  Therefore, as referrals to the office 

mount, more severe penalties may be progressively implemented.  The intent of this philosophy is to 

modify, perhaps eliminate, undesirable student behavior. 

 

RULE #1 – THREAT OR AGGRESSION TOWARDS SCHOOL PERSONNEL (Self-Control, 

Teamwork) 

A student shall not threaten or attempt to cause physical injury or behave in such a way as could 

reasonably cause physical injury to any school employee.  A student shall neither make what may 

reasonably be interpreted as a threat to do bodily harm to a school employee or his/her family, nor 

threaten to damage personal property of an employee in or out of the school setting.  

 



 12 

 

RULE #2 – DAMAGE TO SCHOOL OR PRIVATE PROPERTY (Self-Control, Respect) 

A student shall not damage or deface school property, or any other property, either on the school 

grounds or during a school activity, function, or event off school grounds.  A student who accidentally 

defaces or damages school property or the property of another is obligated to notify the office of this 

damage and is liable to pay expenses.  Failure to report such damage could be grounds for disciplinary 

action.  

 

RULE #3 – THREATENING BEHAVIOR / INTIMIDATING ACTS (Self-Control, Teamwork, Respect) 

A student shall not verbally threaten, or behave in such a way as to attempt to threaten to cause physical 

injury to other students, school employees, or other persons while under the jurisdiction of the school 

and/or on school property.  An individual whose deliberate behavior directly leads to a fight or physical 

aggression between other parties may be considered a participant.  

 

RULE #4 – PHYSICAL AGGRESSION (Self-Control, Teamwork, Respect) 

Physical aggression is considered the act of touching, hitting or making a physical threat towards 

another individual while on school property or under the jurisdiction of the school.  

  

RULE #5 –FIGHTING (Self-Control, Teamwork, Respect) 

Fighting is considered mutual combat in which both parties have contributed to the conflict by 

provocation or physical action.  

 

RULE #6 – DISREPECTFUL BEHAVIOR (Teamwork, Attitude, Respect) 

A student shall not behave in a disrespectful manner towards other students, teachers, student teachers, 

substitute teachers, educational aides, bus drivers, principals and other appropriate school personnel. 

   

RULE #7 –NON COMPLIANCE (Teamwork, Attitude, Respect) 

A student shall comply with directives and reasonable requests of district staff and other appropriate 

school personnel, such as aides and substitute staff.   

 

RULE #8 –DISRUPTION TO CLASSROOM (Self-Control, Teamwork) 

A student shall not behave in such a way that is unreasonably loud or other conduct that tends to cause or 

provoke a disturbance to the educational environment.  

  

RULE #9 – DISRUPTION OF SCHOOL (Self-Control, Teamwork) 

A student shall not by use of force, noise, threat, intimidation, fear, passive resistance or any other 

conduct cause the disruption or obstruction of any lawful mission, process, or function of the school.  

This would include the initiating of a false alarm or some type of emergency disaster alarm.   

 

RULE #10 – HORSEPLAY/ROUGH-HOUSING/PLAY FIGHTING (Self-Control, Teamwork) 

A student shall not cause physical injury, verbally harass, or behave in such a way that threatens or 

could cause injury to school personnel, students, or visitors due to horseplay or play fighting.   
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RULE #11 – DISHONESTY (Attitude) 

 

Forgery - A student shall not forge the writing of another or falsely use the name of another person.  A 

student shall not falsify times, dates or other data on school forms or school related 

correspondence. 

Plagiarism – A student shall not deliberately or unknowingly use another’s work (author, critic, or peer) 

and pass it off as one’s own work. 

Cheating – A student shall not obtain or attempt to obtain, or aid another in obtaining credit for work, by 

any dishonest or deceptive means. Providing one’s own work to another student to copy is also 

plagiarism/cheating. 

 

RULE #12 – HARASSMENT (Teamwork, Attitude, Respect) 
A student shall not physically harass or verbally harass school personnel, students or visitors while 

under the jurisdiction of the school and/or on school property.  Harassment includes but is not limited to 

intimidation, insults, slurs, racially derogatory comments, jokes, and persistent annoying behavior, 

orally or in writing towards individuals based on race, color, sex (including sexual orientation and 

transgender identity), gender, ethnicity, religious belief, disability, or physical characteristics. 

Sexual harassment includes, but is not limited to, unwanted sexual advances or unwanted verbal, non-

verbal, or physical conduct of a sexual nature.  A student who feels he/she has been a victim of sexual 

harassment should file a sexual harassment complaint in the Principal’s Office.   

 

RULE #13 – LEAVING SCHOOL PROPERTY (Self-Control) 

Leaving school property:  While under the jurisdiction of school authorities, a student may not leave 

school premises without proper authorization of an administrator or the school nurse.  When leaving 

school, students are required to sign out in the office with a secretary.   

 

RULE #14 – MISCONDUCT NON-INSTRUCTIONAL AREA (Self-Control, Teamwork, Attitude, Respect) 

Student conduct in restrooms, playground, cafeteria, on school grounds, and at school-sponsored 

activities on and off campus, is expected to reflect the rules of good taste and a respect for the welfare, 

rights and safety of others.  Running, boisterousness, horseplay, and extreme loudness are not 

acceptable.  Students are expected to comply with reasonable requests made by staff in all non-

instructional areas, as willingly and as quickly as they are expected to do in the classroom.  Students are 

expected to cooperate with custodians, secretaries, hall monitors, and cafeteria workers since these 

people have the necessary authority to fulfill their assigned responsibilities.  Students should understand 

that the authority of the teacher does not end at the classroom door, but extends to every inch of the 

building and grounds.  

 

RULE #15 – INAPPROPRIATE BEHAVIOR AT ATHLETIC CONTESTS AND OTHER 

SCHOOL RELATED ACTIVITIES (Self-Control, Teamwork, Attitude, Respect) 

Students attending any co-curricular or school-sponsored extracurricular or related activity shall not 

behave in any way that disrupts or tends to interfere with that activity.  Inappropriate actions may result 

in denial of future attendance and/or participation at athletic contests and/or other school related 

activities.   Additional disciplinary actions as determined by building administrators may be taken. 
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RULE #16 – MISCONDUCT AWAY FROM SCHOOL (Self-Control, Teamwork, Attitude, Respect) 

The superintendent or his/her designee, pursuant to O.R.C. 3313.66, may suspend or recommend for 

expulsion a student if they determine: 

1. That the student’s continued presence in the school is reasonably certain to significantly disrupt or 

interfere with the educational process or significantly endanger the health or safety of the students or 

others. 

2. That the student has sold or transmitted any controlled substance or drug-of-abuse off school property 

or at a non-school sponsored or related activity, function or event, or has engaged in an assault or 

battery upon a school employee or other student off school property. 

3.  That misconduct by a pupil that occurs off property owned or controlled by the district but that is 

connected to activities or incidents that have occurred on property owned or controlled by the district. 

 

RULE #17 – SMOKING / TOBACCO PRODUCTS AND PARAPHERNALIA (Self-Control) 

Students shall not possess, use, transmit or conceal cigarettes, tobacco or look-a-like tobacco products 

including smokeless tobacco products, electronic cigarettes (e-cigs), Vaporizers (Vapes), lighters, 

matches, or other smoking-related items on school property, on school transportation, or at any school-

related activities or event, at any time, under any conditions.  The item does not need to contain nicotine 

to be considered a violation of this rule. Students found to be using or in possession of any of the items 

listed on school property may be suspended. 

 

RULE #18 – ALCOHOL, NARCOTICS, DRUGS, COUNTERFEIT CONTROLLED 

SUBSTANCES AND PARAPHERNALIA (Self-Control) 

To promote an alcohol and drug-free school system, Elida Local Schools enforce regulations which 

prohibit student contact with and/or consumption of alcoholic beverages, intoxicants, and drugs-of-

abuse.  This provision shall be applicable to any conduct on school grounds before, during, and after 

school hours including weekends or days schools is not in session; off school grounds at a school-

sponsored activity or event; on a school transportation. 

 

A student shall not possess, use, show evidence of use, transmit, sell, or conceal any alcoholic beverage, 

drug, drug-of-abuse instrument/paraphernalia, any intoxicant, or any look-a-like substance of abuse.  

Characteristics of use could include but are not limited to odor, reddened eyes, or any other sign or 

condition which a reasonable person would associate with use or consumption. 

 

Students found in violation of this policy may be suspended and/or expelled from school.  Additionally, 

depending upon the nature of the offense, the student may be referred to law enforcement where any 

potential criminal charges may be filed. 

 

RULE #19 – PROFANITY/ OBSCENE LANGUAGE/GESTURE (Self-Control, Attitude, Respect) 

A student shall not use profanity or obscene language, either written or verbal, in communicating with 

any other person.  Included in this prohibition is the use of obscene gestures, signs, pictures, or 

publications.  
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RULE #20 – REPEATED SCHOOL VIOLATIONS (Self-Control, Teamwork, Attitude, Respect) 

A student shall not repeatedly fail to comply with the directions of any authorized school district 

personnel during the period of time when the student is properly under the authority of school personnel.  

A student shall not accumulate various infractions of the Code of Conduct. Repeated offenses and 

violations of school rules and regulations may follow a disciplinary progression of suspension from 

school with the possibility of an expulsion recommendation.  

 

RULE #21 – SCHOOL TRANSPORTATION (Self-Control, Teamwork, Attitude, Respect) 

Students on a bus are under the authority of, and directly responsible to, the bus driver.  The driver has 

the authority to enforce the established regulations for bus conduct.  Violations of bus transportation 

rules or refusal to submit to the authority of the driver is sufficient reason for refusing transportation 

services or suspending transportation services to any student.  This discipline would be applicable to 

both daily riding privileges as well as any district field trips or activity trips.  

 

RULE #22 – THEFT / ATTEMPTED THEFT / EXTORTION (Teamwork, Respect) 

A student shall not cause or attempt to take into possession the public property or equipment of the 

school district or the personal property of another student, teacher, visitor, or employee of the school 

district.  In the event of theft, the student may be required to make full restitution. Criminal charges may 

be filed. No person shall receive, retain, or dispose of property of another knowing it to have been, or 

having reasonable cause to believe that it had been obtained through theft. No student shall obtain 

money, items of value, or special favors from anyone by implied force. 

 

RULE #23 – ABUSE OF TECHNOLOGY (Self-Control, Respect) 

A student shall not abuse the school district’s hardware or software. Violations include, but are not limited to, 

the following: unauthorized access; tampering with computer programs, data disks and hard drives; using 

equipment to make unauthorized or illegal duplicate copies of computer software; damaging or destroying 

computer hardware or software; and using school district computer facilities for purposes unrelated to the 

instructional program of the district, unless written permission from a school official has been obtained. 

 

RULE #24 – WEAPONS AND DANGEROUS INSTRUMENTS (Self-Control, Teamwork, Respect) 

A student shall not possess, handle, transmit or bring a weapon on school grounds or conceal any 

weapon, dangerous instrument, explosive device, counterfeit weapon or object which a reasonable 

person might consider, under the circumstances, capable of harming a person or property.  Included in 

this prohibition is the possession or use of chemicals and gases, such as mace and stink bombs. 

Other more commonplace devices, which are not normally considered weapons, may, under certain 

circumstances, be used as a dangerous weapon.  If a student uses such a device in this fashion, it will be 

considered a violation of the rule on weapons This guideline applies on the school grounds; during, 

before, and after school hours, and off the school grounds, on a school bus, or rented carrier, at any 

school activity, function, or event. 
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RULE #25 – BULLYING/CYBERBULLYING (Self-Control, Teamwork, Attitude, Respect) 

Harassment towards a student, whether by other students, staff or third party is strictly prohibited and 

will not be tolerated.  This prohibition includes physical, verbal and psychological abuse and any speech 

or action that creates a hostile, intimidating or offensive learning environment.  

Nonverbal harassment includes the posting of offensive objects, pictures or graphic commentaries in the 

school environment or in other forums. 

Aggressive behavior is defined as inappropriate   conduct that is repeated enough to negatively impact a 

student’s educational, physical, or emotional well-being.  Repeated offenses and violations of this rule 

may follow a disciplinary progression of suspension from school with the possibility of an expulsion 

recommendation.  

 

Differentiating Bullying from Normal Peer Conflict or Mean Behavior 

Normal Peer Conflict Bullying 

 Equal power or are friends,   

 Happens Occasionally,   

 Accidental,   

 Not Serious,  

 Not Seeking Power,   

 Remorse afterwards – will take 

responsibility, Effort to solve the        

problem 

 

 

o Imbalance of power,   

o Repeated, negative actions,   

o Intentional,   

o Physical/Emotional harm,   

o Seeking control/material things,   

o No remorse afterwards- blames                      

the target                        

o No effort to solve the problem 

BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 

In accordance with HB 276 Elida Local Schools has implemented an anti-bullying policy. The entire 

policy can be accessed at the Elida Local Schools website under board policy section 5517.01. 

 

Harassment, intimidation, or bullying means: 

 any intentional written, verbal, electronic, or physical act that a student or group of students 

exhibits toward another particular student(s) more than once and the behavior both causes 

mental or physical harm to the other student(s) and is sufficiently severe, persistent, or 

pervasive that it creates an intimidating, threatening, or abusive educational environment for 

the other student(s).   

Aggressive behavior means: 

 inappropriate conduct that is repeated enough, or serious enough, to negatively impact a 

student’s educational, physical, or emotional well-being. 

 

Complaints: 

Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or 

bullying to any school staff member or administrator, and the complaints shall be promptly reviewed 

and investigated.  Such reports shall be reasonably specific including person(s) involved, number of 

times and places of the alleged conduct, the target of suspected harassment, intimidation, and/or 

bullying, and the names of any potential student or staff witness.  Elida Elementary affords both parties 
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(complainant and alleged perpetrator) a balanced and fair process. In resolving the complaint, Elida 

Elementary uses a preponderance of evidence standard, determining whether it is more likely than not 

that the harassment occurred. Documents created or received as part of the investigation shall be 

retained in accordance with Board Policies 8310, 8315, 8320, and 8330 for not less than 3 years. 

 

Privacy/Confidentiality: 

The School District will respect the privacy of the complainant, the individual(s) against whom the 

complaint is filed, and the witness as much as possible, consistent with the Board’s legal obligations to 

investigate, to take appropriate action, and to conform with any discovery or disclosure obligations.  All 

records generated under this policy and its related administrative guidelines shall be maintained as 

confidential to the extent permitted by law.   

 

Consequences: 

After a thorough investigation and the report of bullying/harassment has been verified, the 

administration will, depending on the severity of the offense, issue Non-Disciplinary Interventions or 

Disciplinary Interventions. 

 

RULE #26– OTHER SITUATIONS (Self-Control, Teamwork, Attitude, Respect) 

The administration has made every attempt to develop rules and regulations in the Student Code of 

Conduct, which would address most of the situations that could occur.  It should be noted that other 

possible student conduct, not mentioned specifically in the “Student Code of Conduct”, but reaching the 

gravity outlined by these rules, in terms of persistent disobedience or gross misconduct as elsewhere 

defined may be grounds for disciplinary action.  It is the responsibility of the building administration to 

take sensible and responsible action to protect the educational process from disruption and/or safety and 

welfare of students and staff in the school building. 

 

PROCEDURES, CORRECTIVE MEASURES, AND PENALTIES FOR VIOLATION OF THE 

STUDENT CODE OF CONDUCT AND SAFEGUARDS FOR DUE PROCESS RIGHTS 

 

DUE PROCESS 

Due process in the context of quasi-judicial administrative proceedings, carried out by the school 

authorities, does not mean that procedures used in courts in juvenile proceedings must be followed 

exactly by school authorities when engaged in school-related disciplinary actions. It does mean that 

clear, definite, and fundamentally fair rules of procedure must govern disciplinary actions taken by 

school authorities. 

  

According to Ohio law, Section 3313.66 O.R.C., a student must be given written notice of intent to 

suspend, with reasons for the intended suspension, and an opportunity to explain his/her behavior to the 

school administrator.  The Elida School District will follow Due Process procedures as outlined in the 

District NEOLA Policy 5611. 

 

1. In every case before punishment is imposed, the staff member imposing the punishment will confer 

with the student to assure that he/she understands the nature of the unacceptable behavior and has a 

chance to present his or her story regarding the situation or of what happened. 

Among the corrective procedures that may be used are the following: 

a. Verbal reprimands, warning, and/or counseling, 
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b. Deprivation of privileges, 

c. Suspension from some or all activities, 

d. Referral to outside agencies or authorities, 

e. AEP (Alternate Educational Placement)—students will complete work in a supervised 

learning environment within the school setting 

f. Out of school suspensions, 

g. Recommendation for expulsion, 

h. Referral to the Intervention Assistance Team, 

i. Filing of charges through the proper legal authority. 

 

3. In determining the exact nature of the punishment to be imposed, consideration will be given 

to: 

a. The seriousness of the violation, 

b. The age and maturity of the student, 

c. The student's past record of acceptable or unacceptable behavior, 

d. The type of punishment given to other students who have engaged in similar 

misbehavior, 

e. The likelihood that the punishment will be effective in preventing future misbehavior. 

 

4. If a student's presence poses a danger to persons or property, or threat of disrupting the 

academic process, an emergency twenty-four (24) hour removal may be initiated. Because 

such removal is not subject to the normal suspension and expulsion procedures, no prior 

notice or hearing (or provide written notice of same) is required for removal. (Board Policy 

5610.03) 
 

5. SUSPENSION 

The Principal or Assistant Principal shall not initiate suspension or expulsion proceedings against 

a student in any grades pre-kindergarten through 3 who was removed unless the student has 

committed one (1) of the following acts: 

 

1.)The student brings a firearm or knife capable of causing serious bodily injury to a school 

building or on to any other property (including a school vehicle) owned, controlled, or 

operated by the Board, to an interscholastic competition, an extracurricular event, or to any 

other school program or activity that is not located in a school or on property that is owned or 

controlled by the Board.  Similarly, the Principal can initiate suspension or expulsion 

proceedings if the student possesses a firearm or knife capable of causing serious bodily 

injury at school or on any other property (including a school vehicle) owned, controlled, or 

operated by the Board, at interscholastic competition, an extracurricular event, or at any other 

school program or activity that is not located in a school or on property that is owned or 

controlled by the Board. 

  

2.)The student commits an act at school, on other school property, at an interscholastic 

competition, extracurricular event, or any other school program or activity and the act:  1) 

would be a criminal offense if committed by an adult; and 2) results in serious physical harm 

to person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in R.C. 

2901.01(A)(6). 
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3.) The student engages in behavior of such a nature that suspension or expulsion is 

necessary to protect the immediate health and safety of the student, the student’s fellow 

classmates, the classroom staff and teachers, or other school employees. 

The superintendent or principal may suspend a student for ten days or less.  When a 

suspension may be in order, a written notice will be given to the student explaining the 

reasons for the proposed suspension.  An informal hearing will be held at which the student 

may ask questions, explain his/her actions, and tell his/her side of what happened, and 

question the reasons for the punishment.  If, after the hearing a suspension is still 

forthcoming, the parent/guardian will receive notice (within 1 school day) which shall 

explain the reasons for the suspension, the duration of the suspension or expulsion, and the 

right of appeal to the local superintendent or his/her designee. 

 

A student given an out-of-school suspension must remain off school property and may not 

attend any school-related activity, either home or away, during the length of the suspension.  

A student who violates this condition may be charged with trespassing.  The student may be 

permitted to make up any work during an out-of-school suspension in the class or classes 

while he/she is suspended.  Elementary students may receive full credit for missed work 

during the suspension. 

 

 

          6.  EXPULSION 

At times the behavior of a student can be considered so serious as to justify total removal 

from the educational program for a prolonged period of time.  Actions meriting expulsion are 

outlined in the student code of conduct.  Only the superintendent may expel a student.  

Expulsion is the removal of a student for more than 10 days, but not more than 80 days 

duration.  An expulsion can extend beyond the end of the school year; if there are fewer 

school days than expulsion days remaining in the school year the superintendent may apply 

any remaining part of or all of the period of the expulsion to the following school year.  Due 

process rights for an expulsion are similar to those for a suspension.  

 

The superintendent may require a student to perform community service in conjunction with 

or in place of an expulsion.   The board may adopt guidelines to permit the superintendent to 

impose a community service requirement beyond the end of the school year in lieu of 

applying the expulsion to the following school year. 

 

 

 

I. PERMANENT EXCLUSION  

According to Elida Board Policy 5610.01: 

If the student is sixteen (16) or older and has been convicted or adjudicated delinquent for 

committing one or more of the following violations of the Code of Conduct while on school 

grounds, s/he may be permanently excluded from the schools of this District or any other public 

school in Ohio: 

A.  possession or involvement with a deadly weapon (firearm or knife capable of causing 

serious bodily injury) 
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B. trafficking in drugs 

  

C. murder, involuntary manslaughter, assault or aggravated assault 

  

D. rape, gross sexual imposition, or felonious sexual penetration on school grounds, at a school 

event, or if the victim is an employee of the District 

  

E. complicity, regardless of where the complicity occurs, in any of the above crimes 

 

I. Principal's Responsibility to Report 

  

Regardless of the age of the student, if a principal while on duty either observes or obtains 

reliable information that the student has committed any of the above offenses on the property 

of any Ohio school district or at any event sponsored by an Ohio school district, s/he is to 

notify the Superintendent of the school district in which the action took place within one (1) 

school day. If the student is an adult, the Principal may report the offense to the law 

enforcement agency having jurisdiction in the school district in which the offense occurred. 

If a juvenile, s/he may report the offense either to that law enforcement agency or the one 

having jurisdiction in the community in which the student resides. 

  

II. Exclusion Procedure 

  

Upon receipt of information that verifies a student has been found guilty when s/he was 

sixteen (16) or older of one of the above stated offenses, the Superintendent shall make a 

determination, based on information from the student's principal whether or not the student's 

continued attendance or return to school after suspension or expulsion poses a continuing 

threat to the health and/or safety of other students or staff members. (If the student has been 

expelled for one of the above offenses and the legal proceedings concerning the case are 

pending, the Superintendent may file a motion with the court requesting an order to extend 

the expulsion for the lesser of an additional eighty (80) days or the number of school days 

remaining in the school year.) 

  

If such a threat exists, the Superintendent will advise the Board and recommend, in writing, 

that it pass a resolution within fourteen (14) days of receipt of the recommendation 

requesting the State Superintendent of Public Instruction to permanently exclude the student 

from the public schools of Ohio. S/he shall also notify the parents that the recommendation 

has been sent to the Board. The following information about the student is to be provided to 

the Board for its consideration prior to acting on the resolution: 

A. academic, co/extra-curricular, and disciplinary records 

  

B. response to prior imposition of disciplinary actions contained in the school records 

  

C. social history 

  

D. evidence regarding the seriousness of the offense for which the student was found guilty 

and which is the basis of this recommendation 
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E. any mitigating circumstances surrounding the offense that gave rise to the 

recommendation 

  

F. evidence regarding the probable danger posed to the health and/or safety of fellow 

students or members of the staff and the probable disruption of the instructional process 

  

G. evidence regarding the availability of alternative sanctions that would enable the student 

to remain in a public school without endangering the health and/or safety of others or 

posing a threat to the instructional process 

The name of the person who should present the District's case to the State Superintendent 

should accompany the recommendation. 

  

If the Board adopts the resolution, the Superintendent shall submit the request, together with 

the documentation of the student's conviction, entire school record, and any other relevant 

information to the State Superintendent for action. S/He shall also provide both the student 

and his/her parents with a copy of the Board's resolution. 

  

If the Board does not accept the Superintendent's recommendation and does not adopt the 

resolution, it shall notify the Superintendent, in writing, who in turn, shall immediately 

provide written notification to both the student and his/her parents. 

  

The State Superintendent's action and any subsequent actions on the Board's resolution, 

including procedures for revocation of permanent exclusion, development of a probation 

admissions plan, and maintenance of records, shall be done in compliance with R.C. 

3313.662 

 

PLAYGROUND USE DURING SCHOOL HOURS 

The hours from 9:00 a.m. to 3:45 p.m. during the school year may be scheduled for recess periods, 

physical education classes and other outside activities.  The school’s playgrounds are not open to the 

general public between these hours. 

 

DRESS APPROPRIATELY FOR THE SEASON 

The course of the school year will encompass both extremities in climatic conditions.  Please consider 

the effects of weather conditions when you send your child to school, particularly in colder 

temperatures.  There are many times during the winter months when recess periods will be outdoors. All 

students are expected to participate in outdoor recess periods except in specific situations with a 

physician’s note. 

 

           The circumstances to be used in determining inside, outside, or modified recess will be: 

a. a temperature below 20 F inclusive of wind chill factor 

b. the physical condition of the play areas 

1. a significant snowfall that has not been removed 

2. ice factor 

3. standing water 

c. the immediate threat of a sudden storm 
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OUTSIDE RECESS RULES AND STUDENT RESPONSIBILITIES  
1. Demonstrate Elida Elementary STAR behavior at all times. 

2. Follow directions of the playground supervisors at all times. 

3. Use equipment properly. 

4. Treat others with respect - no teasing, put - downs or harassment. 

5. Follow school rules for all field activities and games. 

6. Compliance with the student code of conduct 

 

INSIDE RECESS RULES AND STUDENT RESPONSIBILITIES 

1. Demonstrate Elida Elementary STAR behavior at all times. 

2. Follow directions of the recess supervisors at all times. 

3. Use games and inside recess activities properly. 

4. Treat others with respect - no teasing, put-downs or harassment. 

5. Activities should involve quiet voices so as not to disturb other classes. 

6. Compliance with the student code of conduct. 

 

The recess monitors implement the PBIS framework on the playground; therefore, they follow tiers of 

discipline to determine appropriate consequences for behaviors.  Other factors that play a role in 

discipline will be age and frequency of offense.  If a student witnesses or becomes a victim to another 

student who has violated one of the school codes of conduct, they should immediately tell an adult AT 

recess.  This will allow the recess supervisors to address the issue quickly and get appropriate witness 

statements if needed. 

 

HOMEWORK POLICY 

The Board of Education believes that homework, as long as it is properly designed, carefully planned, 

and geared to the development of the individual student, meets a real need and has a definite place in the 

educational program. 

 

Homework should be assigned to help the student become more self-reliant, learn to work 

independently, improve the skills that have been taught, and complete certain projects such as reading of 

worthwhile books and the preparation of research papers.  Home study assignments also afford a way 

for parents to acquaint themselves with the school program and their own children's educational 

progress. 

 

The amount and type of homework given is to be decided by the classroom teacher within the 

framework of overall instructional plans.  As an extension of the teaching/learning process, homework 

should be assigned, assessed, and factored into the determination of the student's grade. 

 

INTERIM REPORTS 

Interim reports may be issued at midway points of the grading periods.  This is a means of informing 

parents or guardians of concerns regarding a student’s progress. 

 

GRADING AND PROGRESS REPORTING 
Grading periods will be at nine week intervals. We encourage parents to track their child’s progress 

frequently through Progress Book. This information shall emphasize the positive aspects of a child's 
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progress in school indicating, therefore, what a child has accomplished.  Every effort shall be made to 

prevent progress reporting from being punitive in nature.  Progress reporting is based upon a child's 

placement in relation to the educational tasks he/she has been required to complete according to Ohio’s 

Learning Standards.  

 

The achievement mark in any subject should represent the most objective estimate by the teacher of the 

achievement of the student in the subject as related to his/her group, grade level, and individual ability. 

 

Each teacher will have a definite set of criteria identified by which grades are issued.  These criteria 

should be known to students and to parents when requested and should represent the degree of 

achievement of established educational tasks. 

 

Documentary evidence will be available to justify any grades, achievement made, and/or rating given a 

student. 

 

Electronic grade book will be maintained and updated at least weekly by every teacher. Parents shall, 

upon request, be provided with further explanation of the source of difficulties and level of 

achievements of their child in school. 

 

INCOMPLETE POLICY 

An “incomplete” (I) is sometimes necessary in order to give students a chance to make up work missed 

because of illness.  Work missed during excused absences may be made up.  Students must take the 

responsibility for contacting teachers for make-up work. 

 

ACHIEVEMENT GRADING SCALE CONTENT STANDARDS AND  

SOCIAL AND WORK HABITS 

  

A+ 97 to 100 ( + )     Above expected performance 

A  93 to 96 ()     Expected performance 

A- 90 to 92 ( - )      Below expected performance 

B+ 87 to 89 (    )      Not evaluated 

B 83 to 86  

B- 80 to 82  

C+ 77 to 79 RELATED ARTS GRADING SCALE 

C 73 to 76  

C- 70 to 72 O Outstanding 

D+ 67 to 69 S Satisfactory 

D 63 to 66 N Needs Improvement 

D- 59 to 62   U Unsatisfactory 

F 58 – below I           Incomplete 

I           Incomplete  

 

Grades K-4:  A student progress report card is issued at the end of each grading period.  Achievement 

will be assessed using letter grades. 

 

Achievement Grading Scale is used for: 
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Mathematics           English Language Arts (Reading/Writing)                 Science     Social Studies 

 

Related Arts Grading Scale is used for: 

Art  Music  Physical Education 

 

WORK HABITS AND ATTITUDES 
Students are expected to exhibit positive development of work habits and attitudes necessary for success 

in school.  These habits and attitudes include the areas of self-discipline, respect for the rights of others, 

and preparation for work.  A student demonstrates self-discipline through accepting and following 

school rules, working on appropriately assigned tasks, showing proper care for materials used in class, 

and accepting the consequences of his/her decisions. 

 

A student respects the rights of others by not physically or verbally abusing others, not damaging or 

appropriating the property of others, and not disrupting the learning program of other students. 

 

A student indicates his/her preparation for class when he/she brings designated tools and materials 

needed for the completion of daily assignments and performs assigned tasks within the limits defined by 

the teacher. 

 

PARENT-TEACHER CONFERENCES 
Elementary teachers schedule conferences with their students’ parents during the school year.  

Participation in past years has been excellent and everyone has realized the importance and value of 

these conferences.  Information regarding the conferences and the subsequent scheduling of them is 

distributed in the fall and winter of each year. 

   

STUDENT PROMOTION 

It is considered reasonable to expect that the majority of elementary students will progress satisfactorily 

through the grade levels. 

 

Since children differ in motivation, interest, and ability, not all students will perform at grade level.  For 

this reason, minimum expectations in the basic skill areas of writing, reading, mathematics, social 

studies, and science have been established which each student should meet as one condition for 

promotion to the next higher grade.  These standards are such that each student promoted within the 

school is prepared for instruction at the next higher grade level. 

 

Student promotion in our school is based upon a continuous evaluation of each student's competency in 

basic skills, attendance, and development of positive work habits and attitudes.  Every effort shall be 

made by the staff to enable each child to develop sufficient skills, behaviors, and attitudes to warrant 

promotion. The expectations established for reading, mathematics, writing, social studies, and science 

are minimum.  The "average" student should perform well above these expected standards, while 

accelerated students will be performing well above the designated average material.  Therefore, the 

accomplishment of minimum expectations in basic skills does not automatically result in promotion.  

Consideration must also be given to the achievement levels in other subject areas, attendance, and work 

habits and attitudes. 
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THIRD GRADE GUARANTEE 

Elida Elementary will administer a reading diagnostic assessment from the Ohio Department of 

Education’s approved list by the end of September for students in kindergarten through grade three 

(ORC 3313.608).  The students that are identified as “on track” will continue with the current reading 

curriculum. The students that are identified as “not on track” will have a reading improvement and 

monitoring plan in place that uses researched-based reading strategies targeted to the identified reading 

deficiencies of that student. Parents will be notified about and involved in the reading improvement and 

monitoring plan.  If this student does not attain the appropriate level of reading competency by the end 

of Grade 3, the student will be retained. Students that are on an Individual Educational Plan and students 

that are limited English proficient and have only been in the United States for less than two years may 

be exempt from the retention consequence of Third Grade Guarantee. 

 

SELECTED SCHOOL HEALTH POLICIES AND PROCEDURES 

 

STUDENT MEDICATION 

If it is necessary for a student to take medication during the school day, including over-the-counter and 

prescription medication, the student must have a completed Medication Authorization Form on file with 

the principal/nurse. The forms are available in the principal’s office and on the district’s web site.  The 

physician’s signature and parent/guardian signature are required on the form.  The prescription must be 

in the original container dispensed by the pharmacy.  Over-the-counter medication must be in the 

original package.  A new Medication Authorization Form must be submitted each school year.  

 

Medication, with the exception of a prescribed rescue inhaler and/or Epinephrine pen, must be kept in 

the principal/nurse’s office and may only be administered by a school official at the prescribed 

time.    Medication may NOT be transported with the student via the school bus.  The only other 

exception will be throat lozenges or cough drops, in which case the parent/guardian must send a note 

giving permission for their use. 

 

Illness and Return to School Following Illness 

Students may be sent home if any of the following symptoms are present: 

Fever of 100 degrees or greater.  Occasionally a lesser temperature elevation accompanied with  

symptoms such as headache, stomachache, diarrhea, or sore throat. Student should be 

fever free for 24 hours without the use of fever reducing medication before returning to 

school.  

Nausea and/or vomiting or diarrhea 

Skin rash (not seen by a doctor) 

Reddened eyes with mattering or crusting (not seen by a doctor) 

 

Guidelines for when a student may return to school following select illness or certain health 

concerns:    

(Please note that this list in no way includes all possible illness or health concerns.) 

 

Conjunctivitis (Pinkeye):  May return when receiving appropriate medical treatment.   

Fever:  May return after fever free (less than 100 degrees) for 24 hours without the use of fever  

reducing medication. 
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Head Lice:   Student excluded until treated and live lice are gone.  Head lice can be treated in  

one  day.  

Students are expected to return no later than second day after treatment.  

One day only is an excused absence.  
Impetigo:  May return after appropriate antibiotic treatment has begun and lesions are dry. 

Ringworm:  May return after treatment has begun and area is covered with band aid or clothing.  

Strep throat and/or Scarlet Fever:   May return 24 hours after appropriate medical treatment has 

begun; generally antibiotic therapy. 

 

Immunization Summary for School Attendance  
 

 

VACCINES 

FALL 2021 
IMMUNIZATIONS 

FOR SCHOOL ATTENDANCE  

DTaP/DT 
Tdap/Td 

Diphtheria, 
Tetanus, 
Pertussis 

K  

Four (4) or more doses of DTaP or DT, or any combination. If all four doses were given before the 4th 

birthday, a fifth (5) dose is required. If the fourth dose was administered at least six months after the third 

dose, and on or after the 4th birthday, a fifth (5) dose is not required. * 

1-12  

Four (4) or more of DTaP or DT, or any combination. Three doses of Td or a combination of Td and Tdap 

is the minimum acceptable for children age seven (7) and up. Grades  

7-12 

One (1) dose of Tdap vaccine must be administered prior to entry. ** 
POLIO K-9 

Three (3) or more doses of IPV. The FINAL dose must be administered on or after the 4th birthday 

regardless of the number of previous doses. If a combination of OPV and IPV was received, four (4) doses 

of either vaccine are required. ***  

Grades 10-12  
Three (3) or more doses of IPV or OPV. If the third dose of either series was received prior to the fourth 

birthday, a fourth (4) dose is required; If a combination of OPV and IPV was received, four (4) doses of 

either vaccine are required. 
MMR 

Measles, 

Mumps, 
Rubella 

K-12  
Two (2) doses of MMR. Dose 1 must be administered on or after the first birthday. The second dose must 

be administered at least 28 days after dose 1. 

HEP B 
Hepatitis B 

K-9 
Three (3) doses of Hepatitis B. The second dose must be administered at least 28 days after the first dose. 

The third dose must be given at least 16 weeks after the first dose and at least 8 weeks after the second 

dose.  
The last dose in the series (third or fourth dose), must not be administered before age 24 weeks.  

Varicella 
(Chickenpox) 

K-9 
Two (2) doses of varicella vaccine must be administered prior to entry. Dose 1 must be administered on or 

after the first birthday. The second dose should be administered at least three (3) months after dose (1); 

however, if the second dose is administered at least 28 days after first dose, it is considered valid.  
Grades 10-12 
One (1) dose of varicella vaccine must be administered on or after the first birthday.                                                     

MCV4    

Meningococcal                   
Grade 7-10 

One (1) dose of meningococcal (serogroup A, C, W, and Y) vaccine must be administered prior to entry 

Grade 12 

Two (2) doses of meningococcal (serogroup A, C, W, and Y) vaccine must be administered prior to 

entry**** 

NOTES:  
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 Vaccine should be administered according to the most recent version of the Recommended Immunization Schedules for Persons Aged 0 

Through 18 Years or the Catch-up Immunization Schedule for Persons Aged 4 Months Through 18 Years Who Start Late or Who Are 

More Than 1 Month Behind, as published by the Advisory Committee on Immunization Practices. Schedules are available for print or 

download at http://www.cdc.gov/vaccines/recs/schedules/default.htm. 

 Vaccine doses administered ≤ 4 days before the minimum interval or age are valid (grace period). Doses administered ≥ 5 days earlier 

than the minimum interval or age are not valid doses and should be repeated as age-appropriate. If MMR and Varicella are not given on the 

same day, the doses must be separated by at least 28 days with no grace period.  

 For additional information please refer to the Ohio Revised Code 3313.67 and 3313.671 for School Attendance and the ODH Director’s 

Journal Entry (available at www.odh.ohio.gov, Immunization: Required Vaccines for Childcare and School).  These documents list 

required and recommended immunizations and indicate exemptions to immunizations 

 Please contact the Ohio Department of Health Immunization Program at (800) 282-0546 or (614) 466-4643 with questions or concerns. 

  

*Recommended DTaP or DT minimum intervals for kindergarten students four (4) weeks between doses 1-2 and 2-3; six (6) month 

minimum intervals between doses 3-4 and 4-5. If a fifth dose is administered prior to the 4th birthday, a sixth dose is recommended but not 

required. ** Pupils who received one dose of Tdap as part of the initial series are not required to receive another dose. Tdap can be given 

regardless of the interval since the last Tetanus or diphtheria- toxoid containing vaccine. DTaP given to patients age 7 or older can be 

counted as valid for the one-time Tdap dose. *** The final polio dose in the IPV series must be administered at age 4 or older with at least 

six months between the final and previous dose. **** Recommended MCV4 minimum interval of at least eight (8) weeks between dose 

one (1) and dose two (2). If the first (1st) dose of MCV4 was administered on or after the 16th birthday, a second (2nd) dose is not 

required. If a pupil is in 12th grade and is 15 years of age or younger, only 1 dose is required. Currently there are no school entry 

requirements for meningococcal B vaccine.  

 

(School vaccination requirements are subject to change via the Allen County Health Department.  Any changes from the Allen County 

Health Department will replace current requirements retroactively.) 

 

 

USE OF TOBACCO/SMOKING PRODUCTS ON SCHOOL PROPERTY 

The Elida Board of Education is dedicated to providing a quality environment for the health, safety and 

comfort of students, staff, and visitors. 

 

In order to maintain a quality environment, the Board prohibits the use of tobacco in all buildings, 

grounds, and vehicles owned and operated by this Board at all times.  Further, in any activities under the 

auspices of the Elida Board of Education, the use of tobacco products is expressly prohibited. 

 

For purposes of this policy, “use of tobacco” means a cigar, cigarette, pipe, smokeless tobacco, e-cigs, 

vapes or any other matter or substance that contains tobacco. 

 

PREVENTION AND INTERVENTION 

 

SECTION I.  PHILOSOPHY 

 

The Elida Local School District recognizes that the use of alcohol and other drugs and the 

problems associated with it are becoming increasingly commonplace in our society and among youth.  

One's own chemical use or that of a loved one can have serious and lifelong consequences. 

The Elida Local School district also recognizes that the abuse of alcohol and/or other drugs often 

precedes the development of problems.  At some point, an individual's use of alcohol or other drugs may 

be deemed destructive to him/herself or to others, causing problems in daily living.  Where the capacity 

to make responsible decisions regarding alcohol and other drug use has been reduced or compromised, 

prompt and appropriate attention can help the vast majority of individuals involved. 

The Elida Local School District recognizes that students often need education, assistance, and 

support because of their own drug use or because of drug-related problems of those for which they care.  

Many students will require support for their decision to remain drug-free.  Since chemical dependency is 
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preceded by the abuse of alcohol and/or other drugs, the school system wishes to provide education 

and/or assistance to any student displaying signs of harmful involvement. 

The Elida Local School District also recognizes that a person's use of alcohol or other drugs can 

lead to the illness of chemical dependency.  Complete recovery is possible, however, if the illness is 

identified early and treated appropriately through referral to community agencies. 

The Elida Local School District regards alcoholism, drug addiction and dependency as it does 

any other illness or chronic behavioral/medical problem.  Our primary purpose is to be helpful, and to 

eradicate the judgments or blame which only continue to stigmatize those with such problems and make 

their recovery difficult or impossible. 

The Elida Local School District believes that it is in the best interest of the community for it to 

take steps to promote, enhance, and maintain a drug-free school system and student body, and that along 

with parents and other segments of the community, it has a role to play in helping students remain drug-

free. 

Whenever factors arise which interfere with a student's school performance, the Elida Local 

School District wishes to cooperate with all segments of the community in making means of assistance 

available to all those individuals who develop alcohol or other drug-related disabilities. 

 

SECTION II.  GENERAL POLICY STATEMENT 

 

The Elida Board of Education recognizes alcohol/drug abuse and dependency to be a serious 

social problem.  Furthermore, the Board recognizes the dependency stage of chemical use to be a 

primary illness. 

Health problems of youth are primarily the responsibility of the home and community.  

However, schools share in that responsibility as the community's youth spend a major portion of their 

time therein and chemical abuse problems often interfere with school behavior, student learning, and the 

fullest possible development of the individual.  The schools then should have a major part in early 

detection of chemical use, abuse, and dependence; the protection of students from the promotion and 

sales of alcohol and non-prescribed drugs; and a partnership role with families and other institutions in 

seeking treatment for the chemically dependent person.  Toward this goal, we are committed to 

achieving a "chemical free" environment, an environment of high risk for those who would use or abuse 

all prescribed and/or non-prescribed chemicals. This goal, however, cannot be achieved by the schools 

alone, regardless of funding, staffing ability, or program development.  The family, church, police, 

community health services, mental health and treatment center, concerned citizens and others must also 

play a role if our goal is to be accomplished.  In the case of a student's possession, sale, transmission or 

use, or exhibiting evidence of use of a prescribed and/or non-prescribed chemical during school or a 

school related activity/event the student may be suspended, counseled in school, referred to an outside 

agency, and/or reported to the proper law enforcement authorities.  The specific course of action will 

depend upon the attitude of the student(s), the cooperation of the parent(s)/legal guardian(s), the 

seriousness of the offense, the frequency of such offenses, and disciplinary history.  

The district's schools will also service the community as an informational resource with regard to 

chemical abuse and dependency.  This will be done in a variety of ways including adult education 

programs regarding chemical abuse, making staff members trained in substance abuse intervention 

available through a speaker's bureau, and facilitating the training of interested community members.  We 

believe that education offers one of the most effective tools to counter a potentially deadly problem.  

Further, we support combining and coordinating our efforts and recognize that this problem neither 

begins at the school door, nor is it contained within the geographical limits of the district.  This problem 
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will be resolved only to the degree that every element of the society which it wounds, combines to be a 

part of the solution. 

 

SECTION III.  ELIDA SCHOOL DISTRICT STUDENT ALCOHOL/DRUG GUIDELINES:  

(EXPLANATION OF RULE  #11 OF THE ELIDA STUDENT CODE OF CONDUCT) 

 

1. The Board of Education intends that school activities, function, events, grounds, classes and 

instruction be completely free of controlled substances and alcohol.  Therefore, the following student 

conduct is prohibited:  

a. The use, possession, purchase, transmission or sale of any alcohol or controlled substance during 

school, on school grounds, or at a school sponsored junction and/or activity, or on school-owned 

or provided transportation is prohibited.   

b. A student is also prohibited from consuming/ingesting beer, intoxicating liquor, prescription 

drugs** and /or controlled substance on or off school property during any calendar day when 

after such consumption/ingestion a student attends school or a school sponsored function and/or 

activity or is on school-owned or provided transportation or is on school grounds during that 

same calendar year. 

c. Furthermore, a student is prohibited from attending school, a school sponsored function and/or 

activity or being on school grounds or on school-owned or  provided transportation having used 

alcohol or a controlled substance prior to such presence or attendance and exhibiting, 

manifesting or reflection any symptoms, sign, evidence or manifestation of such use or 

consumption of alcohol or a controlled substance, including but not limited to: smell of alcohol 

or chemical, reddened eyes, or any other sign or condition which a reasonable person would 

associate with the use or consumption of alcohol or a controlled substance. 

2. Use or consumption of alcohol or a controlled substance prior to attendance or presence at school, on 

school grounds, or at a school sponsored activity, event, or transportation is not prohibited to the 

extent such use or consumption is allowed by state and federal law, and if the beer, intoxication 

liquor or controlled substance is given by a physician in the regular line of his/her practice or given 

for established religious purposes. 

 

The Elida Local School District recognizes its responsibility to inform and involve the appropriate law 

enforcement officials of violations by adhering to the relevant provisions of the Elida Student Code of 

Conduct.  Those found to be in violations of selling and/or transmitting alcohol, prescribed drugs, illicit 

drugs and/or look-a-like drugs will be prosecuted and/or referred to appropriate agencies.  This policy 

covers: 

1. Any place on school grounds, or in the school itself at any time including school activities, 

functions, or events. 

2. Off school grounds at school activities, functions, or events. 

3. On Board-owned vehicles or Board-rented carriers.  

Students who violate this prohibition will be immediately removed from school, or the 

activity/function/event, for the remainder of the day. 

 

DEFINITIONS: 

Drug (controlled substance) 

According to Elida Board Policy 5530, “drugs” shall mean: 

A. all dangerous controlled substances as so designated and prohibited by Ohio statute; 
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B. all chemicals which release toxic vapors; 

C. all alcoholic beverages; 

D. any prescription or patent drug, except those for which permission to use in school has been 

granted pursuant to Board policy; 

E. anabolic steroids; 

F. any substance containing betel nut (areca nut); 

G. any substance that is a “look-alike” to any of the above. 

 

 Look-a-like Drug (counterfeit controlled substance) 

Any substance that represents a controlled substance or which is represented in nature, appearance, or 

effect to be a controlled substance or if unpacked or packaged in a manner normally used in delivery of 

a drug.  Any substance that is not labeled in accordance with the Federal Drug Administration.  If a 

person says that a substance may be sold at a price substantially exceeding the actual value of a 

substance.  (example:  a small measure of powdered sugar being sold for $1.00) 

 

Paraphernalia 

Drug paraphernalia means any instrument, device, article or thing that is used or intended for use of the 

following: 

1. preparing a controlled substance for ingestion, inhalation or other introduction into the 

human body; 

2. ingesting, inhaling or otherwise introducing a controlled substance into the human body; 

3. enhancing the effect of a controlled substance upon the human body; 

4. testing the strength, effectiveness or purity of a controlled substance. 

 

Any equipment specifically for the production, preparation, and/or use of mood altering chemicals.  

Examples of drug paraphernalia include, but are not limited to: blenders, bowls, containers, miniature 

spoons, vials, hypodermic syringes/needles, pipes, tubes, roach clips, chillums, and bongs. 

 

**Prescription Drug 

Prescription medications will not be administered except in those rare cases where medication is 

necessary for chronic/acute conditions as identified in writing by the student’s physician, where special 

training is not required for the administration of the medication, and where the medication cannot be 

administered at times other than during school hours.  Parents are encouraged to arrange dosages around 

school hours and to use time released medications when possible.  In those circumstances where a 

student must take prescribed medication during school hours, the Elida Board of Education designates 

the following building level personnel for the security and administration of the prescribed medications:  

building administrators, school nurse, and clerical assistants.  Parents may also come to school to 

personally administer medication or to administer a treatment that requires special training. 

 

Possession 

Under the control of the person; located on or about the person.  (Includes, but not limited to; purses, 

wallets, lockers, desks, etc.....). 

 

Selling 

Distributing drugs: 

a. for use and/or; 
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b. for profit. 

School personnel may make a distinction between the two situations. 

 

School Property / Jurisdiction 

1. Any place on school grounds, or in the school itself at any time including school activities, 

functions, or events. 

2. Off school grounds at school activities, functions, or events. 

3. On Board-owned vehicles or Board-rented carriers. 

 

SEARCH AND SEIZURES: 

Pursuant to Board of Education Policy 5771, the following guidelines shall be used when school 

administrators have reason to suspect that an illegal or dangerous substance or object or stolen property 

may be in the possession of a student: 

A. All requests or suggestions for the search of a student or his/her possessions shall be directed to 

the principal or the person in charge of the students while out of the District. 

  

B. Wherever possible, before conducting the search, the building administrator shall notify the 

student, request his/her consent to the inspection if other than his/her locker, and inform the 

student that s/he may withhold consent. Such consent, if offered, shall be given voluntarily and 

with the knowledge that it could have been withheld. The principal shall conduct the search, 

however, with or without the consent. 

  

C. Wherever possible, an adult third party shall be present at any search of a student or his/her 

possessions. 

  

D. The principal may conduct a student search upon reasonable suspicion to suspect the presence of 

an illegal or dangerous substance or object, or anything contraband under school rules. 

  

E. The principal shall be responsible for the custody, control, and disposition of any illegal or 

dangerous substance or object taken from a student, whether during a student search or 

otherwise. 

  

F. Wherever possible, the student shall be present at any search of his/her possessions. 

  

G. The principal shall be responsible for the prompt recording of each student search. The record 

shall be in writing and shall include the reasons for the search, the persons present, the objects 

found, and the disposition made of them, and shall be kept in a secure location in his/her office. 

  

H. Whenever the search is prompted by the reasonable suspicion that possession of a substance or 

object immediately threatens the safety and health of the student or others, the principal shall act 

with as much speed and dispatch as is required to protect persons and property in the school 

while keeping clearly in mind the student's rights and the potential consequences of inappropriate 

or hasty action. 
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III. Reasonable Suspicion 

  

As used in this section, "reasonable suspicion for a search" means grounds sufficient to cause an adult of 

normal intellect to believe that the search of a particular person, place, or thing will lead to the discovery 

of evidence that the student: 

A. has violated or is violating a rule or behavioral norm contained in the student handbook; 

  

B. has violated or is violating a particular law; 

  

C. possesses an item or substance which presents an immediate danger of physical harm or illness 

to students and staff or District property 

 

IV. Method of Search 

  

The scope of any search should be limited by the reasonable suspicion that motivated the search. If an 

item is found that leads to reasonable suspicion that additional, correlated items may also exist, the 

search may be extended. If the initial search produces no evidence of contraband, there should be no 

extension of the search based on simple curiosity. 

  

V. Items Found 

  

Anything found in the course of a search which is evidence of a student violation of school rules or 

Federal/State laws may be seized and admitted as evidence in any suspension or expulsion proceeding if 

it is tagged for identification at the time it is seized and kept in a secure place by the principal until it is 

presented at the hearing. It may also be turned over to any law enforcement officer after proper notation 

and receipt 

 

STUDENT SERVICES 

Our elementary school has specialized personnel who may give assistance at times when a child may be 

having educational difficulties or benefit from specialized attention.  As a ready reference, these people 

include: 

1. The school psychologist has the responsibility for administering individualized tests and 

assessments upon referral by the classroom teachers and/or parents. 

2. The district nurse coordinates screening of vision and hearing and keeps control of accurate 

and complete records of health information.  He/she attends to minor illnesses and injuries on 

an as-needed basis and communicates accordingly with parents. 

3. The speech pathologist who, after referral by classroom teachers, screens children for speech 

problems and gives classes in speech correction and language development throughout the 

year. 

4. A social worker serves as counselor and resource person to students, parents, and staff where 

assistance is requested in working with children who exhibit academic, social, and emotional 

difficulties.  The social worker may also work individually or in small groups with students. 

5. The Intervention Teachers and Physical/Occupational Therapist assists with the mobility of 

students about the building who have restricting physical impairments.  He/she also assists in 

special classrooms with manipulative activities and tutorial/clerical duties. 
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6. Supervising staff members monitor play and recreational activities of students at scheduled 

outdoor and indoor recess periods.  They assist in creating opportunities for students to 

interact positively in an organized, guided social setting of play. 

7. School-wide Title I is a federally funded program designed to intervene for “at risk” students.  

Elida students may be served through “School-wide Title I”. Service may be provided 

directly or indirectly, with the duration and location of services varying according to need.  

Title I staff works in close contact with the homeroom teachers, and views parental 

involvement and education as important components of the program. 

8. Concerns about academic performance or emotional, social or behavior problems will be 

discussed by the Intervention Assistance Team (IAT), a group of teachers, counselors, 

administrators and other appropriate school personnel, in an attempt to resolve the problem.  

Parents may participate in the IAT process.  All referrals for special education must be made 

through IAT. 

 

SCHOOL VOLUNTEERS 

School volunteers are people who desire to help our school.  They possess the ability to get along with 

others and to enjoy students.  They also understand school goals, and are adaptable and dependable. 

 

The School Volunteer concept originated from an expressed need on the part of teachers and other staff 

for various means of assistance, and from an expressed desire by many community members willing to 

volunteer their time and talents to enrich our educational process at Elida. 

 

All volunteers shall be classified in one of the two following categories: 

 

CATEGORY 1 – Volunteers who are under the direct supervision of a staff member and are not 

directly responsible for students. 

Category 1 volunteers shall be registered with the District office and at the 

appropriate building.  Standard procedures for record keeping include hours 

contributed by various volunteers, types of services provided, and donations 

made. 

 

CATEGORY 2 – Volunteers who are or may be directly responsible for students. 

                             Category 2 volunteers must meet all of the following criteria: 

1. Must have an application on file with the appropriate building principal or 

athletic director. 

2. Must have a satisfactory criminal record check. 

 

PARENT TEACHER ORGANIZATION 
The purpose of this association is to promote the activities and best interests of the Elida K-4 students,  

through fundraising activities to financially support the P.T.O. programs, assist in providing community 

programs, and assist in the search for leadership for sponsored groups. 

 

Constitutions are available by contacting P.T.O. officers.  The P.T.O. meets regularly August through 

June at 7:00 p.m. at Elida Elementary School.  See exact dates and location on each building calendar of 

events. 
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BULLDOG YOUTH ATHLETIC ASSOCIATION 
The purpose of this association is to promote athletic activities that are in the best interest of Elida Local 

School District students.  Fundraising activities to financially support the athletic programs may be 

conducted.  Assistance will be provided to obtain leaders for the sponsored activities.   

 

The activities sponsored by B.Y.A.A. are intended to be recreational and non-competitive.  They will 

also be instructional, encouraging and fairly oriented in nature.  The B.Y.A.A. does not recognize league 

winners in the various sponsored activities and therefore will not provide awards to any teams or 

individuals for being “league champions”.  A further purpose of this organization is to evaluate and 

implement additional activities to provide for greater student participation.   

 

The B.Y.A.A. meets the first Monday of each month during the school year at Elida Elementary School 

at 7:30 p.m.  The public is invited to attend. 

 

SCHOOL CAFETERIA 
Students may purchase their lunch at school, or bring their lunch with them; however, parents bringing 

“fast food” lunches to school is prohibited.  The cafeteria uses a computerized debit system to 

purchase lunches. 

 

Free lunches or reduced-cost lunches are available to children who are determined eligible following the 

return of applications, which will be made available to all families at the beginning of the school year. 

Applications are also available all year long should the need arise later in the school year.  Applications 

can be found in the school office or on the school’s website under Food Service Department. 

 

The computerized debit system has two basic components: a touch screen computer monitor and a 

twelve-key PIN (personal identification number) pad.  Students will use their library student ID number 

to access their account.   

 

Money can be deposited into the account whether the student is a free, reduced or a full paying student.  

Money will only be deducted when the student uses the account.  Checks should be made payable to 

Elida Elementary and the student’s name and/or ID number should be on the check. 

 

The student may use this account for meal purchases or ala carte purchases. 

 

This is a completely confidential system.  All students access the system in the same manner regardless 

of whether they receive free, reduced or full price meals.  The computer will deduct a meal charge from 

the student’s account according to their paying status.  Students purchasing free or reduced meals can 

use any monies they have placed in their account for ala carte purchases. 

 

The cashier will notify students when their account reaches a low balance. Students may not charge 

more than 3 lunches. Students who have charges are given a charge slip daily telling parents that their 

child’s account has gone into the negative. These slips are given to the respective teachers & sent home 

with the student’s nightly paperwork. Students who are over the charge limit will receive a cheese 

sandwich and milk until the charges are paid. 



 35 

Any credits or charges will be carried over from year to year. A credit card online payment service is 

available at payschoolscentral.com . Contact the Food Service Supervisor for more information 

regarding this service. 

 

Students are not required to purchase meals in advance.  The computer will act as a cash register for 

those students not wishing to place money on account. 

 

The Elida Local School District provides a breakfast program in each building. Breakfast is offered to 

all students regardless of their meal status. The elementary school will operate the program in the 

lunchroom each morning 8:40am - 9:00am. Students wanting breakfast are to come to the cafeteria 

directly from the bus or parent drop off area to purchase breakfast. The USDA is an equal opportunity 

provider. 

 

The fee structure and criteria for eligibility under the free or reduced program is announced at the 

beginning of the school year, as is the menu. 

 

Whenever there is an announced delay of school starting for any reason, the breakfast program will be 

cancelled for that particular day. 

 

LIBRARY 
Students are responsible for the proper care of their books and are charged damage fines or lost book 

fines when necessary.  Students should return their book the first day they return to school after an 

absence.  If students go on vacation they are to return their library book prior to leaving.  When school is 

canceled due to weather, library books are automatically renewed for another week. 

 

CARE OF BOOKS 

All textbooks and library books are loaned to students by the Board of Education and their care and 

proper use to keep them in good condition is a responsibility.  If a textbook is lost or damaged a charge 

for the loss or damage will be made.  Fines for textbooks will be levied at the end of the school year for 

excessive wear.   

 

CLASSROOM PARTIES 

These guidelines have been established to answer the questions and acquaint everyone with the school’s 

policy regarding classroom parties. 

 

Scheduled Parties 

Three parties are scheduled for each year: Fall, Christmas, and Valentine’s Day.  The room parents may 

assist in organizing and planning the Fall and Valentine’s Day parties and the classroom teachers will 

organize the Christmas parties.  The setting for the Fall party is to be selected by room parents and the 

classroom teacher to highlight a Harvest/Octoberfest theme which plays upon the fall season.  Outside 

attendance at these holiday parties is limited to the designated room parents only.  Drop in guests only 

lend to distracting the room parent’s and teacher’s plans and compete for students’ attention.  Any 

parent or guardian who may object to their child’s participation in one or more of the classroom parties 

may request they not take part or may have the child   



 36 

dismissed from school by notifying the teacher of such plans. ANY FOOD ITEMS THAT ARE 

BROUGHT IN FOR THE FALL, CHRISTMAS AND VALENTINE’S PARTIES MUST BE 

STORE BOUGHT AND INDIVIDUALLY WRAPPED. 

 

Birthdays for Students and Teachers   

Birthday parties are not acceptable for classroom activities.  Instead of a party, the individual having the 

birthday may bring alternative items for the class or for the students.  ALL OUTSIDE FOOD WILL 

NOT BE ALLOWED TO BE BROUGHT IN TO THE CLASSROOM FOR BIRTHDAYS.  There 

are students with many food allergies and we are now a Healthy School.  Students are not to organize a 

party for their teachers. 

 

Alternative to Class Treats 

Parents and students are encouraged to consider donating a book to the school library in the name of the 

student having the birthday.  This practice may also be considered for other special events being 

celebrated by the student or family. 

Some other good ideas would be fun pencils, fun erasers, stickers, bouncy balls, coloring pages, small 

activity booklets, bubbles, keychains, bracelets, notepads, small toys, etc.  A donated board game to the 

classroom is a great idea too.  Thank you for understanding the safety, health, and feelings of our 

children. 

 

Any additional questions regarding classroom parties or collection of money from students for any other 

occasion should be directed to the principal. 

 

FIELD TRIPS  

Elementary students may participate in field trip experiences.  Parents will be notified of an impending 

field trip. Permission slips will be provided at the beginning of the school year to cover all field trips for 

the entire school year.  Permission slips must be signed in order for a student to attend a field trip.  

While on a field trip, students MUST ride the bus to the event and back to the school.  Students will not 

be permitted to be signed out while off school campus. Field trips are considered a privilege.  They may 

be revoked for individual students as a disciplinary option.  Students may be assessed a fee to offset the 

costs of field trips. 

 

ASSEMBLIES 
Entertaining and educational student assemblies are a part of the school year events.  The individuals or 

groups performing are professional and do require a fee for their services.   

 

USE AND RENTAL OF SCHOOL FACILITIES 
It is the intent of the Elida Board of Education to cooperate with any responsible organization or 

qualified group desiring the use of a school facility.  School and school connected organizations shall 

have first priority in the scheduling of the use of facilities.  The organization or group requesting use of 

an elementary facility should file an application, obtainable through the school office or central office. 

 

LOST AND FOUND 
Articles that are found on the school premises should be turned in to the office.  They will be returned to 

the owner when properly identified.  Students are asked to place their names and room numbers on all 
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workbooks, tablets, notebooks, and when appropriate on wearing apparel.  Items will be held in the 

office for one week to be claimed.  

 

 

STUDENT USE OF THE TELEPHONE 
Student access to a telephone is obtainable only through permission of the school personnel.  Excessive 

use is inconvenient to both the student and office personnel as well as disruptive to the office and will 

not be allowed. 

 

CHANGE OF ADDRESS 
Please advise your child’s teacher and the school office of any change in your address or telephone 

number.  This is extremely important for emergency situations that may arise at school and require your 

immediate notification. 

 

DISTRIBUTION OF PERSONAL INFORMATION 
The Elida Elementary School does not distribute information regarding either students or employees. 

  

WRITING CHECKS TO SCHOOL 
Should you pay any fees, lunch costs or other payments by check, please make checks payable to Elida 

Elementary School.  Record keeping is greatly simplified if a separate payment is made for each type 

of charge.  Please do not send money to one teacher for children in other classrooms.  

 

DISASTER SHELTER 
Elida Elementary is designated a Red Cross Disaster Shelter.  Red Cross disaster evacuee shelters 

consist of various area school facilities and other alternate shelter locations throughout the county. 

In the event of destruction such as that caused by a tornado, it must be assumed that telephone 

communication will be non-existent for the first few hours.  If the disaster is known to have struck in our 

location, the building will be opened as quickly as possible to receive evacuees. 

 

STUDENTS OF THE MONTH 
Students, staff members, and community members can nominate students for the “STUDENTS OF THE 

MONTH” award.  A selection Committee of the Faculty Advisory Council  from Elida High School, 

Elida Middle School and Elida  Elementary School will choose three (3) or more “STUDENTS OF THE 

MONTH” for each month of the school year at each school.  Any student selected as “STUDENT OF 

THE MONTH” at any school will not be chosen again during the current school year.  The school 

principals will inform the deserving students who have been selected “STUDENTS OF THE MONTH”.  

The award is based on academic performance, cooperation, outstanding leadership, proper conduct, etc. 

Additionally, students who exhibit our STAR behavior are rewarded with  positive incentives. STARS 

tickets are drawn monthly for prizes. 

 

GIFTED EDUCATION 

“Gifted means students who perform or show potential for performing at remarkably high levels of 

accomplishment when compared to others of their age, experience, or environment and who are 

identified under division (A), (B), (C), or (D) of section 3324.03 of the Revised Code of Ohio.”  

Students may be identified as gifted in the following areas: 

A. Superior Cognitive Ability 
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B. Specific Academic Ability in Math, Reading/Language Arts, Science, and/or Social Studies  

C. Creative Thinking Ability 

D. Visual and/or Performing Arts 

The District uses a wide variety of methodology to screen, assess, and identify gifted students.  All 

students are reviewed using grades, observations, a review of records, portfolios, outstanding products, 

and/or performances.  Standardized tests are administered at specific grade/s to determine ability and 

achievement.  Results from those tests are analyzed to determine potential giftedness.  Additional 

assessment may be necessary for selected students whose scores demonstrate high levels of achievement 

and/or ability.  Scores for identification are defined by state guidelines.   This thorough process ensures 

that the district is providing equal access for all district children including those who are culturally or 

linguistically diverse, those from low socioeconomic backgrounds, those with disabilities, and those for 

whom English is a second language. 

Superior Cognitive Ability 

The Otis-Lennon School Ability Test is administered to all 2nd grade students.  By law, a score of 130 or 

greater is necessary to be identified as gifted. Students who scores range between 120 and 129 may be 

selected for additional assessment to identify giftedness. Students in all grades are screened for potential 

gifted identification and can be referred by teachers, parents, peers, self, or members of the community.  

If additional assessment is deemed necessary or requested, the CogAT, Kaufman Brief Intelligence Test, 

and/or the Cognitive Abilities Test may be administered to assist in determining gifted identification. 

 

Specific Academic Ability 

The Terra Nova CTBS is administered to any student upon referral by teachers, parents, peers, self, or 

members of the community.  Students who score at the 90th percentile  in one or more of the recognized 

areas – Reading/Language Arts, Math, Science and/or Social Studies -- may be selected for additional 

assessment/s to identify gifted potential.  The Woodcock-Johnson may be used for additional 

assessment.  All students in all grades each year are screened for potential gifted identification in the 

areas of specific academic ability.   

 

Creative Thinking Ability 

The Otis-Lennon School Ability Test is administered to all 2nd grade students.  Students who score a 

minimum of 110 will be considered for additional assessment to determine identification in the area of 

creative thinking ability.  Referrals for assessment can be made by teachers, parents, self, peers, or 

members of the community.  If additional assessment is deemed necessary, the CogAT Non-verbal 

and/or the Gifted and Talented Evaluation Scale will be used. 

 

Visual and/or Performing Arts 

Students who are referred will be assessed using the Scales for Rating the Behavior Characteristics of 

Superior Students.  In Art, a minimum score of 33 is required for additional assessment.  In Drama, the 

minimum score for possible identification is 21.  Music requires a minimum score of 15 for additional 

assessment.  Displays of work, auditions, and/or performances may be required for identification in the 

area of Visual and/or Performing Arts. 

Additional information about gifted identification procedures can be obtained from the building 

principal.   

 

REFERRAL 
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Students may be referred for assessment to determine gifted identification on an ongoing basis by any of 

the following: 

 Self-referral by student 

 Teacher recommendation 

 Parent/guardian 

 Other (community member, psychologist, gifted coordinator, principal, etc.) 

There will be ample and appropriate scheduling procedures for assessment that may include one or more 

of the following: 

 Group test/s 

 Individually administered test/s 

 Audition 

 Performance 

 Display of work 

 Exhibition 

 Checklists 

The district will provide at least two opportunities each year for needed assessment/s. 

Parents will be notified of the assessment results and whether or not the student is identified as gifted 

within 30 days. 

 

GENERAL 

The district accepts scores on assessment instruments approved for use by the Ohio Department of 

Education provided by other school districts or by trained personnel. 

 

Any child transferring into the district will be assessed within 90 days at the request of the parent.  

Parents shall contact the building principal. 

 

SERVICES 

Gifted services vary within buildings and grade levels.  Parents should contact the school for additional 

information.  

 

WITHDRAWAL 

If, at any time, a student wishes to withdraw from gifted programs or services, either the student or 

parent should make the request in writing to the building principal.  Parents will be notified of any 

request for withdrawal. 

 

APPEAL PROCEDURE 

A parent may appeal for the reconsideration of any part of the identification process, which would 

include: 

 Assessment procedures and/or results 

 Placement in gifted services 

 Receipt of Services 

Parents should submit a letter to the superintendent or designee outlining the nature of the concern.  The 

superintendent or designee will convene a meeting with the parent/guardian.  That meeting may include 

other school personnel.  The superintendent or designee will issue a written final decision within 30 days 

of the appeal.  That notice will include the reason for the decision(s). 
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Ohio House Bill 282 defines gifted education for all school districts.  To receive a copy, contact the 

building principal.  

  

 

STUDENT RECORDS 

The Board is responsible for the records of all students who attend or have attended schools in this 

District. Only records mandated by the State or Federal government and/or necessary and relevant to the 

function of the School District or specifically permitted by this Board will be compiled by Board 

employees. 

  

In all cases, permitted, narrative information in student records shall be objectively-based on the 

personal observation or knowledge of the originator. 

  

Student records shall be available only to students and their parents, eligible students, designated school 

officials who have a legitimate educational interest in the information, or to other individuals or 

organizations as permitted by law. The term "parents" includes legal guardians or other persons standing 

in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is 

legally responsible for the welfare of the child). The term "eligible student" refers to a student who is 

eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary 

institution. 

  

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. 

In the case of eligible students, parents may be allowed access to the records without the student's 

consent, provided the student is considered a dependent under section 152 of the Internal Revenue Code. 

  

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor 

(including substitutes), or support staff member (including health or medical staff and law enforcement 

unit personnel); and a person serving on the Board. The Board further designates the following 

individuals and entities as "school officials" for the purpose of FERPA: 

A. persons companies with whom the Board has contracted to perform a specific task (such as an 

attorney, auditor, insurance representative, or medical consultant), and 

  

B. contractors, consultants, volunteers or other parties to whom the Board has outsourced a service 

or function otherwise performed by the Board employees (e.g. a therapist, authorized 

information technology (IT) staff, and approved online educational service providers 
 

The above-identified outside parties must (a) perform institutional services or functions for which the 

Board would otherwise use it employees, (b) be under the direct control of the Board with respect to the 

use and maintenance of education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) 

governing the use and re-disclosure of PII from education records. 

  

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance 

committee, or assisting another school official in performing his/her tasks (including volunteers) is also 

considered a "school official" for purposes of FERPA provided s/he meets the above-referenced criteria 

applicable to other outside parties 
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The Board authorizes the administration to: 

A. forward student records, including disciplinary records with respect to suspensions and 

expulsions, upon request to a private or public school or school district in which a student of this 

District is enrolled, seeks or intends to enroll, or is instructed to enroll, on a full-time or part-time 

basis, upon condition that: 

  

1. a reasonable attempt is made to notify the student's parent or eligible student of the 

transfer (unless the disclosure is initiated by the parent or eligible student; or the Board's 

annual notification - Form 8330 F9 - includes a notice that the Board will forward 

education records to other agencies or institutions that have requested the records and in 

which the student seeks or intends to enroll or is already enrolled so long as the 

disclosure is for purposes related to the student's enrollment or transfer); 

  

2. the parent or eligible student, upon request, receives a copy of the record; and 

  

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge 

the content of the record 

 
The entire policy 8330 can be viewed on the Elida Schools website. 
 

ELIDA LOCAL SCHOOL DISTRICT:  BYLAWS & POLICIES  

Revised December 2016 

7540.03 - STUDENT EDUCATION TECHNOLOGY ACCEPTABLE USE AND SAFETY 

Technology has fundamentally altered the ways in which information is accessed, communicated, and 

transferred in society. As a result, educators are continually adapting their means and methods of 

instruction, and the way they approach student learning, to incorporate the vast, diverse, and unique 

resources available through the Internet. The Board of Education provides education technology so that 

students can acquire the skills and knowledge to learn effectively and live productively in a digital 

world. The Board provides students with access to the Internet for limited educational purposes only and 

utilizes online educational services to enhance the instruction delivered to its students. The District’s 

Internet system does not serve as a public access service or a public forum, and the Board imposes 

reasonable restrictions on its use consistent with its limited educational purpose. 

This policy and its related administrative guidelines and the Student Code of Conduct govern students’ 

use of the District’s personal communication devices (that is, according to Policy5136, computers, 

laptops, tablets, e-readers, cellular/mobile telephones, smartphones, and any other web-enabled device), 

network, and Internet connection and online educational services ("education technology" or "Ed-

Tech"). 

This policy and its related administrative guidelines and the Student Code of Conduct also govern 

students’ use of  personal communication devices (that is, according to Policy5136, computers, laptops, 

tablets, e-readers, cellular/mobile telephones, smartphones, and any other web-enabled device), when 

connected to the District’s network, the District’s Internet connection, and online educational services 

("education technology" or "Ed-Tech"). 

http://www.neola.com/elida-oh/search/ag/ag7540.03.htm
http://www.neola.com/elida-oh/search/policies/po5136.htm
http://www.neola.com/elida-oh/search/policies/po5136.htm
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The due process rights of all users will be respected in the event there is a suspicion of inappropriate use 

of the education technology. Users have no right or expectation to privacy when using the Ed-Tech 

(including, but not limited to, privacy in the content of their personal files, e-mails, and records of their 

online activity while on the network and Internet). 

First, and foremost, the Board may not be able to technologically limit access, through its education 

technology, to only those services and resources that have been authorized for the purpose of instruction, 

study and research related to the curriculum. Unlike in the past when educators and community 

members had the opportunity to review and screen materials to assess their appropriateness for 

supporting and enriching the curriculum according to adopted guidelines and reasonable selection 

criteria (taking into account the varied instructional needs, learning styles, abilities, and developmental 

levels of the students who would be exposed to them), access to the Internet, because it serves as a 

gateway to any publicly available file server in the world, opens classrooms and students to electronic 

information resources that may not have been screened by educators for use by students of various ages. 

Pursuant to Federal law, the Board has implemented technology protection measures, which protect 

against (e.g., filter or block) access to visual displays/depictions/materials that are obscene, constitute 

child pornography and/or are harmful to minors, as defined by the Children’s Internet Protection Act. At 

the discretion of the Board or the Superintendent, the technology protection measures may be configured 

to protect against access to other material considered inappropriate for students to access. The Board 

also utilizes software and/or hardware to monitor online activity of students to restrict access to child 

pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors. 

The technology protection measures may not be disabled at any time that students may be using the 

education technology, if such disabling will cease to protect against access to materials that are 

prohibited under the Children’s Internet Protection Act. Any student who attempts to disable the 

technology protection measures will be subject to discipline. 

The Superintendent or Technology Coordinator may temporarily or permanently unblock access to 

websites or online educational services containing appropriate material, if access to such sites has been 

inappropriately blocked by the technology protection measures. The determination of whether material 

is appropriate or inappropriate shall be based on the content of the material and the intended use of the 

material, not on the protection actions of the technology protection measures. 

Parents are advised that a determined user may be able to gain access to services and/or resources on the 

Internet that the Board has not authorized for educational purposes. In fact, it is impossible to guarantee 

students will not gain access through the Internet to information and communications that they and/or 

their parents may find inappropriate, offensive, objectionable or controversial. Parents of minors are 

responsible for setting and conveying the standards that their children should follow when using the 

Internet. 

Pursuant to Federal law, students shall receive education about the following: 

  A. safety and security while using e-mail, chat rooms, social media, 

and other forms of direct electronic communications 
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  B. the dangers inherent with the online disclosure of personally 

identifiable information 

    

  C. the consequences of unauthorized access (e.g., "hacking", 

"harvesting", "digital piracy", etc.), cyberbullying and other 

unlawful or inappropriate activities by students online, and 

    

  D. unauthorized disclosure, use, and dissemination of personal 

information regarding minors 

Staff members shall provide instruction for their students regarding the appropriate use of technology 

and online safety and security as specified above. Furthermore, staff members will monitor the online 

activities of students while at school. 

Monitoring may include, but is not necessarily limited to, visual observations of online activities during 

class sessions; or use of specific monitoring tools to review browser history and network, server, and 

computer logs. 

Building principals are responsible for providing training so that Internet users under their supervision 

are knowledgeable about this policy and its accompanying guidelines. The Board expects that staff 

members will provide guidance and instruction to students in the appropriate use of the education 

technology. Such training shall include, but not be limited to, education concerning appropriate online 

behavior, including interacting with other individuals on social networking websites and in chat rooms 

and cyberbullying awareness and response. All Internet users (and their parents if they are minors) are 

required to sign a written agreement to abide by the terms and conditions of this policy and its 

accompanying guidelines. 

Students and staff members are responsible for good behavior on the Board's computers/network and the 

Internet just as they are in classrooms, school hallways, and other school premises and school sponsored 

events. Communications on the Internet are often public in nature. General school rules for behavior and 

communication apply. The Board does not sanction any use of the education technology that is not 

authorized by or conducted strictly in compliance with this policy and its accompanying guidelines. 

Students shall not access social media for personal use from the District’s network, but shall be 

permitted to access social media for educational use in accordance with their teacher’s approved plan for 

such use. 

Users who disregard this policy and its accompanying guidelines may have their use privileges 

suspended or revoked, and disciplinary action taken against them. Users of the Board's education 

technology are personally responsible and liable, both civilly and criminally, for uses of the Ed-Tech not 

authorized by this Board policy and its accompanying guidelines. 

The Board designates the Superintendent and Technology Coordinator as the administrators responsible 

for initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to 

students’ use of the District’s education technology. 
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ELIDA LOCAL SCHOOLS:  ELIDA ELEMENTARY SCHOOL ACCEPTABLE USE POLICY 

Revised March 2015 

 

Parent(s): Please read and sign separate permission sheet if you are giving your child permission. 
 

The Elida Local School District is pleased to make available to its students access to interconnected 

computer systems within the District and to the Internet. Access to the Internet is provided through an 

agreement with our local Data Acquisition Site and approved by the Board of Education. While the 

District's staff members make reasonable efforts to supervise student use of network access, the District 

must have student cooperation in exercising and promoting responsible use of this access.  

 

If the student or parent has any questions about the following provisions, s/he should contact the 

student's building principal or the District's technology coordinator. If a student violates this policy, 

s/he should expect to have his/her network access denied or withdrawn, and s/he may be subject to 

additional disciplinary action.  

 

I.  Personal Responsibility  

By signing this Policy, the student agrees not only to follow the rules in this Policy, but s/he also 

agrees to report any misuse of the network to the District employee in charge. Misuse is defined 

as any violation of this policy and any use that harms the property or operation of any computer 

network or any other user.  

 

II.  Terms of Permitted Use  

Students will be asked to read and sign a new policy each school year, and it will be valid 

only for the days on the school year calendar.                                                                                                          
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III. Use of the Elida Local Schools' Network: This includes the use of any type of computer software, 

word processing, saving files, printing, and the use of Internet browsers, such as Internet Explorer.  

A.   Acceptable Uses: Educational Purposes Only  

1.  Research for assignments, creating documents for reports, creating 
multimedia    presentations, etc. are acceptable uses. Students must remember 
that school access is different from home access and that the District's rules may 
be stricter than home rules.  If a student has any doubt as to whether a 
contemplated activity is educational, s/her must ask the District employee in 
charge of the area where the computer is accessed.  
2.  E-mail and blogging is acceptable only when directly supervised by the 
teacher in charge.  

 

B.   Unacceptable Uses:  

1. Violating any Federal, State, or local laws or encouraging others to violate them is 

prohibited.  

2. Transmitting offensive information or harassing messages that include swearing, 

vulgar, suggestive, obscene, belligerent or threatening language is prohibited.  

3. Viewing or transmitting pornographic, or other materials that are unacceptable 

to the school setting such as graphics, jokes, stories, or other materials based on 

slurs or stereotypes relating to race, gender, ethnicity, nationality, religion, or sexual 

orientation, or anything else deemed inappropriate by the District employee in 

charge is prohibited.  

4. Using another person's username and password to log into the network, or sharing your 

username or password with others is prohibited.  

5. Using an anonymous identifier or any other user-identifier other than the one assigned 

by the District to transmit messages or others information is prohibited. 

6. Accessing the computer files of others is prohibited.  

7. Harming others by defaming their reputation (transmitting lies, name-calling, etc.) or 

damaging their property by deleting or modifying their files is prohibited.  

8. Harming the District's Local Area Network in any manner is prohibited. This includes 

the uploading any kind of worm, virus, "Trojan horse," "time bomb," or any other 

harmful programming.  

9. Participating in any type of "hacking" activity or any form of unauthorized access to 

other computers, networks or information systems is prohibited.  

10. Using the District network to buy or sell anything is prohibited.  

11. Violating copyright laws if prohibited. Even if materials on the network are not 

marked with the copyright symbol, a student must assume that law protects all materials 

unless explicit permission has been given for educational use. (By following the 

copyright guidelines linked to the library page, a student can be sure s/her is not violating 

copyright law)  

12. Accessing or using a home e-mail account such as those offered by Hotmail, 

Yahoo, etc. at school is prohibited.  
13. Sending messages using the Novell function is prohibited.  

14. Using the District network for game playing is prohibited, unless the game is 

educational and approved by the teacher in charge.  
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IV. Internet Safety 

A. General Warning: Each student and his/her parent or guardian are advised that access to the 

electronic network includes the potential for access to materials inappropriate for school-aged 

students. Every user must take responsibility for his/her use of the computer network and 

Internet and stay away from these sites. The parent is encouraged to discuss with his/her child 

what kinds of sites are inappropriate for viewing. If a student finds that other users are visiting 

offensive or harmful sites, s/he should report such use to the adult supervisor in charge of the 

area.  

B. Personal Safety: Each student is reminded to be safe. In using the computer network and 

Internet, the student should not reveal personal information such as home address, telephone 

number, real last name, or any other information that might allow someone to locate him/her 

unless a District employee has given permission as part of a class project.  

C. Confidentiality of Student Information: Personally identifiable information concerning a 

student may not be disclosed or used in any way on the Internet without the permission of a 

parent or guardian. A student should never give out private or confidential information about 

himself/herself or others on the Internet. A supervising teacher or administrator may authorize 

the release of directory information, as defined by Ohio law, for internal administrative purposes 

or approved educational projects and activities.  

D. Active Restriction Measures: Elida Local Schools will monitor the online activities of all 

Elida students through direct observation and/or technological means such as filtering devices to 

ensure that students are not accessing any material that is inappropriate to the school setting (this 

includes visual depictions that are obscene, pornographic, or otherwise harmful), as determined 

by the District employee in charge of the computer area or the building principal.  

 

More specifically, this includes any picture, image, graphic image file, or other visual depiction 

whether actual or simulated that appeals to a prurient interest in nudity, sex, or excretion and 

taken as a whole lacks serious literary, artistic, political or scientific value. "Prurient interest" is 

defined as "indecent desires or thoughts" that are not appropriate to the school setting. 

(Communications Act of 1934, 47 USC Section 254).  

 

Research databases such as those found in INFOhio cannot be filtered, so it is important 

that the student exercise care in selecting age-appropriate information.  

 

V. Privacy  

The Elida Local Schools Network and Internet access is provided as an educational tool. 
The District reserves the right to monitor, inspect, copy, review and store at any time and without 

prior notice any and all usage of the computer network and Internet access and any and all 

information transmitted or received in connection with such usage. All such information files 

shall be and remain the property of the District and no user shall have any expectation of privacy 

regarding such use or such materials.  

 

 

VI. Failure to Follow the Policy  

The student's use of the computer network and Internet is a privilege, not a right. A user 

who violates this policy shall, at a minimum, have his/her access to the computer network and 
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Internet terminated, which access the District may refuse to reinstate for the remainder of the 

student's enrollment in the District. The District also may take other disciplinary action in such 

circumstances.  

 

VII. Warranties/Indemnification  

The Elida Local School District makes no warranties of any kind, either express or implied, in 

connection with its provision of access to and use of its computer networks including the Internet 

provided under this policy. It shall not be responsible for any claims, losses, damages or costs 

(including attorney's fees) of any kind suffered, directly or indirectly, by any student or his/her 

parent(s) or guardian(s) arising out of the student's use of its computer network or the Internet 

under this policy. By signing this policy, the student takes full responsibility for his/her use and 

the parent(s) or guardian(s) agrees to indemnify and hold the NOACSC, the Elida Local School 

District, its administrators and District's employees harmless from any and all loss, costs, claims 

or damages resulting from the student’s access to the network and to the Internet, including but 

not limited to any fees or charges incurred through purchase of goods or services by the student. 

The student and his/her parents agree to cooperate with the District in the event of the District's 

initiating an investigation of the student's use of his/her access to its computer network and the 

Internet, whether that use is on a District computer or on another computer outside the District's 

network.  

 

VII. Updates  

A student, and if appropriate, the student's parent(s) or guardian(s), may be asked to sign a new 

Student Agreement and/or Parent Agreement, to reflect changes in the law, school policy or 

developments in technology. If account information changes (such as student name, etc.), the 

student must notify the District employee in charge who will notify the District Technology 

Coordinator in order to continue access.  

 

 

H.R. 4577, P.L. 106-554, Children's Internet Protection Act of 2000  

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended  

20 U.S.C. 6801 et seq., Part F Elementary and Secondary Education Act of 1965, as amended  

18 U.S.C. 2256  

18 U.S.C. 1460  

18 U.S.C. 2246  

 

11/05  

2/06  
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